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Act 2025-367

* A new Alabama law (Act 2025-367) was passed to protect the retirement contributions of public employees in
the RSA. The law ensures that RSA participating employers cannot take member contributions and use them for
other purposes.

* Effective October 1, 2025, it is a Class C felony to misuse retirement contributions. This includes taking funds
meant for RSA and spending them elsewhere or intentionally failing to send them to the retirement system. The
penalty can be up to 10 years in prison and a $15,000 fine.

 Before this law, there was no specific criminal penalty for diverting retirement funds. There have been instances
when a local government participating in RSA had kept member contributions and continually refused to submit
them. There was no penalty or recourse when this happened. This new law closes that gap and helps protect the
integrity of the RSA. It sends a strong message: member retirement contributions must be used only for
retirement — not for anything else.




Important TRS Dates

* TRS ScholasticYear: 7/1-6/30
* TRS Overtime Limit: 7/1-6/30
* TRS Rate Changes: First pay period that ends on or after 10/1

* TRS Retiree Limits: 1/1-12/31

* RSA-1 Earning Limitations: 1/1-12/31




Contact Persons

The Contact Persons information informs the RSA who the appropriate
contact person is for each type. This eliminates the need for agencies to notify
different divisions of RSA when they have contact changes.

To add an ESS Contact Person, the ESS Portal Administrator will select the
Admin tab > Manage Contact Persons > Add a Contact Person.

When setting up additional contact persons, a contact type must be assigned
to them.

An employee should be set as Primary if they are the “primary contact” for
your agency for that specific job duty. There can only be one primary contact
for each Contact Type.

An employee must first be set up as a contact person before becoming an ESS
User.

Contact Type(s)

[_Disability Contact
[_Enroliment Coordinator

[ Human Resource Director
[office Coordinator
[_PEEHIP Clerk

[_Retirement Certification

[_chief Financial Officer
[Superintendent

[Service Purchases
[_Wwithdrawal Certification
[_Reporting Official
lAgency Head

[k

[ RSA-1




Employee Information Screen Updates

Select Document Choose File | No file chosen

RSA-10 - Distribution

RSA_T - Motice of Final Deposit and Request for Refund

RSA_DBPR - Designation of Beneficiary Prior to Retirement

RSA_FC - RSA Firefighter Certification

RSA_LECOC - RSA Law Enforcement or Corrections Officer Certification
RSA_OEL - Retirement Benefit Option Selection

R5A PRERM - Retiree Motice of Postretirement Employment
RSA_RETCAN - Retirement Cancellation Agreement

RSA_SB - Application for Survivor Benefit

TRS_10D-CT - TRS DROFP Termination of Employment of Continued Service - Post DROP
TRS_12-T - TRS Insurance Authorization

TRS_CS - Certification of Service

TRS_CSRR - Certification of Service for Retiree Reinstatement

TRS Form10 - TRS Application for Service Retirement

TRS_FORM10D - TRS Disability Retirement Application Packet Part |
TRS_LWOP - Certification of Leave Without Pay

TRS_OCR - Overtime Certification Request

ble prior to uploading.

A-1 Contributions
plled Mo

pension End Date A

b RSA-1 Contributions LA

b IRS Contribution Limit A

TRS encourages employers to upload documents through the ESS portal. TRS must be able to see
the notary seal on notarized documents, so employers may need to shade it with a pencil to make

it visible.




Employer Certification Corrections

Employer Retirement Certifications provide TRS with information used to determine
retirement eligibility and calculate retirement benefits.

Since certifications are requested prior to retirement, some information may change
after being certified, such as:

Wages
Termination Date
Units Worked
Sick Leave Days

Notify TRS as soon as possible of any changes to the information provided in
retirement certifications, even if the retirement date has passed.

Any updates should be sent by email to TRS.Info@rsa-al.gov.



mailto:TRS.Info@rsa-al.gov

Mandatory Participation

Participation in the Teachers’ Retirement System is mandatory per the Code of Alabama, 1975 Section 16-
25-3 as a condition of employment with a TRS-participating employer. If someone is hired as a Temporary
employee or an employee who works less than half-time, and they do not have an existing TRS account,
the law prohibits that person from entering TRS. Once an employee begins participation in the TRS, he or
she is required to continue contributing on future employment even if the employment is of Temporary,
Seasonal/Irregular, or Part-Time status. If a member terminates their participation with the TRS, any
future employment would be the same as “starting over.” In other words, if someone withdraws their
account or it closes after 5 years of inactivity, that person would not be required to submit contributions

on future employment that is less than half time, or that is Temporary.




Enroll New Hires

Enrollments need to be entered in a timely manner as employees have 30
days from their date of hire to enroll in coverage(s) through member
online services, so they are eligible for PEEHIP.

All employees, including non-participating and contract employees,
need to be enrolled and have their wages reported.

Except for substitutes and board members, unless they are retirees. This
includes retirees working through 3 party employers/contractors.




LOA Status
A Leave of Absence (LOA) is when an employee goes

on unpaid leave (excluding Admin leave or Military Alphanumeric Description
leave) that lasts longer than a pay period. This includes Code
but is not limited tO, Unpald Maternity Leave and 00 - Not on Unpaid Leave  Is used when an employee returns from an unpaid leave of absence

U n pald Med ical Leave . . and employees covered under Act 2025-81 . .
o1 - Unpaid FMLA Is used for employees who are approved for Unpaid FMLA. This

LOA status should be updated to Unpaid Medical, Unpaid
Workman’s Comp, or Other Unpaid Leave when FMLA expires, if

If you have employees who are on Parental/Maternity the employee is sill on unpaid leave.
leave COVQrEd Under Act 2025'81/ emp|0ye|’5 ShOU|d 02 — Unpaid Maternity Is used for employees who are approved for Unpaid Maternity
continue to use the status of oo-Not on Unpaid Leave Leave T — Leave.

. - Unpaid Medical L I df I h d for Unpaid Medical L .
and report them as if they were present at work. ST IR Do A e G S EppovEs el el chel Lt

04— Unpaid Military Leave Is used for employees who are approved for Unpaid Military Leave
or who are receiving pay but with any unpaid days.

Emp|oyers Wlth emp|0yees on pa|d or Unpaid o5 —Unpaid Workman'’s Is used for employees who are approved for Unpaid Workman's
. . e . Comp Comp.
Adm|.n|5tratlve Leave oron Mllltary leave Wlth M 06 — Other Unpaid Leave Is used for employees who are approved for Other Unpaid Leave.
unpaid days should place these employees on LOA so
TRS iS notlfled In these cases Override the wa rning 07 — Unpaid Maternity Unpaid Maternity FMLA should be used for employees who are
. . ! . . FMLA approved for Unpaid FMLA Maternity. This LOA Status should be
When reportlng thelr Wages on the ContrlbUt|On updated to Unpaid Maternity when FMLA expires, if the employee

Submission. is still on unpaid leave.

08 — Administrative Leave  Is used for employees who are placed on paid or unpaid
Administrative Leave.




Ending Enroliments

Enrollments need to be ended in a timely manner.

The Enrollment End Date should be the last day the employee worked unless vacation or sick leave

were used in lieu of working.

Enrollment End dates can be future-dated in ESS if done manually via Search Demographics and in

the Application Center of NextGen if done by enrollment file.

Data on Enrollment Files will override data that was entered manually.

**Enrollments that are older than 11 months in the past can now be ended as long as a contribution

has not been submitted after the enroliment end date being entered.**




Reporting Summer Wages

» Reqgular contract wages and summer position wages should never be rolled up.
Doing so may cause issues with the Salary Credit calculation.

* Summer position wages must always be reported separately from regular
contract wages, and the Summer Position Indicator must be “Yes” for ESS to
understand that the wages are tied to work being performed during the summer
(i.e., outside the regular contract).

* Type of Units Worked cannot be mixed. (For example: If an employee’s Type of
Units Worked for their regular job is paid in days, then their summer job(s) needs
to be paid in days also).

* If an employee’s summer position requires a new enrollment, there is no need to
add a new contract schedule, pick one of the existing 9-month contracts that
pertains to that job position.




Summer Wages Continued

Payment Reason Error  Units Worked  Type of Units Worked  Full Time Units Wages  ExcessofIRS  Employee Contribution  Employer Contribution  Rate of Pay  Type of Rate of Pay  Summer Position ~ Override Warnings
Count

Requiar pay b |2 | smm| | s §25439 1608 | S4923600 [Yeary v

| om| | stswom| | s 59300 518900 | Sdaenn| |Vealy v

o J JE ] I (B

40.00 $5,603.00 §0.00 §705.98

Reqular pay

*This is an example of a 9-month employee paid over 12 months and working summer school.




Summer Wages Continued

A new enrollment is not required for summer hires for the

following scenarios:

Employee working 9 months and paid over 9 months
with no summer position.

Employee working 9 months and paid over 10, 11, or 12
months with no summer position.

Employee working 9 months and paid over 9 months,
but has a summer position with the same employer,
contribution group, and position status.

Employee working 9 months and paid over 10, 11, or 12
months, but has a summer position with the same
employer, contribution group, and position status.

A new enrollment is required for summer hires for the

following scenarios:

Employee working 9 months and paid over 9
months and has a summer position with either a
different employer, contribution group, or position
status.

Employee working 9 months and paid over 10, 11,
or 12 months and has a summer position with
either a different employer, contribution group, or
position status.




Summer Wages Continued

Working 9 months and paid over 10, 11, or 12 months with no summer position:
- The employer should continue to report the wages as they have been.

Working g months and paid over g months with a summer position (no new enroliment):
- No wages reported for the regular contract, but summer wages should be reported as Regular Pay with the
Summer Position Indicator set to “Yes”.

Working 9 months and paid over 10, 11, or 12 months with a summer position (no new enrollment):
- The employer should continue to report the reqular contract wages as they have been but should also report
a second Regular Pay Line with the Summer Position Indicator as "“Yes".

Working g months and paid over g months with summer position (new enrollment):
- No wages reported for reqular contract, but the employer should report summer wages as reqular pay with
Summer Position Indicator as “Yes”.

Working g months and paid over 10, 11, or 12 months with summer position (new enrollment):
- The employer should continue to report the regular contract wages as they have been but also report
summer wages as regular pay with a Summer Position Indicator of “Yes".




Enrolling and Reporting Retirees’' Wages

All retirees, including those working through 3rd party employers/contractors, must be
enrolled and have their wages reported.

Retirees’ wages should be reported with a payment reason of Regular Pay, and their
Actual Units Worked vs Full-Time units must be reported accurately.

The only time the payment reason non-pensionable lump sum/longevity or other
non-pensionable should be used is if a retiree is receiving a payment that is truly non-
pensionable, such as a signing bonus, travel reimbursement, etc.

When reported correctly, this data will be displayed on the Postretirement
Employment Report, available in the ESS Portal.




Reporting an Overtime/Comp Time Payout

Overtime pay is pensionable, provided that it is within the limits (120% for Tier 1 or 125% for Tier 2) of regular pay
per scholastic year as specified by law.

TRS is aware that many agencies allow employees to hold overtime/comp time and then pay it out once per year
as overtime pay.

If employers are able to verify the scholastic year in which the overtime/comp pay was earned, it can be
attributed to their salary calculation at retirement and TRS will accept this as pensionable overtime payment.

If employers are unable to verify the scholastic year in which the overtime/comp pay was earned, then TRS has no
choice other than to consider this as a non-pensionable payout, which does not need to be submitted. A refund
will be issued if contributions on these unverified overtime pay/comp wages are submitted.




ESS Portal Training

« In-house ESS Portal training sessions are available in

Montgomery, AL, at the RSA Headquarters Building.

- Employer Services Representatives can be reached at
334.517.7005, option 2, or by email at
Employer.Services@rsa-al.gov and are available for
assistance Monday-Friday, 8 A.M.-5 P.M.



mailto:Employer.Services@rsa-al.gov

