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Activity accounts are established to direct and 

account for monies used to support co curricular 

and extracurricular student activities at the local 

school level. 

Co curricular activities are any kinds of school 

related activities that directly add value to 

classroom instruction and curriculum.

Extracurricular activities encompass a wide 

variety of other activities such as sports and other 

nonacademic events.



WHERE TO START

•Activity Name

•Public or Non-Public

•Activity Number



ACTIVITY NAME





ACTIVITY NUMBERS

• Activity numbers 
are used in Local 
School Accounting 
to separate the 
specific activities 
and funding 
sources within the 
school’s financial 
books.



ADDITIONAL  CONSIDERATIONS



ACTIVITY ACCOUNTS

You’ve determined the activity number.

You’ve determined what to name the activity.

You’ve determined if the activity will be public or 

non-public.

Now you have to set-up general ledger numbers for 

that specific activity.



How to Determine Revenue Numbers

•What is the money being collected for?  (Function Code)
Admissions, Due & Fees, Fund Raiser, Donation, etc.



4 questions to Ask to Help Determine Expenditure Numbers

•What is the activity being performed?  (Function Code)
•What service or item will be obtained as a result of the expenditure? (Object Code)
•Where is the money coming from to pay for this expenditure? (Source of Funds)
•What group of people will benefit from this expenditure? (Program Code)



SOME EXAMPLES

Function Code -

1100 – Instructional 2310-2390 – Office/School Administration

2220 – Library 3200 - Custodial

2120 – Counselor

Object Code -

300-399 – Purchased Services

400-419 – Instructional Materials and Supplies

420-429 – Books and Periodicals

440-449 – Custodial and Maintenance Supplies

470-489 – General and Other Non-Instructional Supplies

Source of Funds -

7101 – Public Funds 7501 – Non-Public

Program Code -

1100 – Kindergarten 3800 - Vocational

1200 – Elementary 4400 – School Sponsored Activities

1500 – Jr High/High School 4500 – School Sponsored Athletics



SPECIAL USE CODES

• Can be used to differentiate funds within the 
same activity.

• Can be used to make balance sheet accounts
clearer.

Examples:
Book Fair – one in fall and one in spring

Band/Choir events that occur routinely each year
Differentiate between fundraisers within an activity



PRINCIPAL’S REPORT 

Activities Should Reflect A Positive Balance



COMPLIANCE ISSUES

• Main Goal as a School Bookkeeper ?

We don’t want to be in either one of these places.  

Either as a school or an individual.



lostephenson@Homewood.k12.al.us

QUESTIONS


