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Adding Construction
In Progress — Tab |

Asset Id ICIP-9990 Descriptior |New High School Gym

1. AssetId | 2. Asset Items i 3. Activity )i 4. Comments
] . C I IC k Ad d M Od e. §ubclasis 7000 - ONSTUCTION IN PROGRESS / CLASS: 70
. Acgquisition Sourcel ~ &‘apltallzedAsset
2. Enter Asset ID number for CIP item. Acauisition Code New <] New Acquisiion Code
Financing Method 'I ~ Acquired New

3. Tab over to Description to enter Board Approval ’ﬁ QI ]
Entered User Id [mcaisu Date/Time Entered [4/20/2026 9:17:51 AM

SpeCifiC description- Item N... | Description | Orig Qty | Rem Qty | Current U.C.

4. Tab down to enter Subclass for
CIP.

5. Use mouse to click on Capitalized
Asset box.

|FAIN |
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1o, 4 N060 Ma0 Adding Construction in

ck  Clear Search Py

[ RS
L=alD ] X

| Assetld lm.ltemlw‘ Add/Update | PrOg reSS — Tab 2

1. Asset Id ] 2. Asset Items Il 3. Activity )i 4. Comments

2.5 Purchase Order | 2.6 Data 1 2.7 Type Il 2.8 Location ]

Rgceivinngli DateAcguire(,W] | Accounts/Audit ]. Enter or SeOrCh Ond SeleCt the

Attachments(0) .
core 1 ros|—— roow[TEEE T saro Inventory Item ID for Construction In

Purchase Order Prefix | Purchase Order Number | Purchase Order Date P ro g re S S .

2. Enter Date Acquired for beginning of
project.

3. Select Accounts/Audit button.
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Adding Construction
In Progress —
Accounts/Audit Button

1. On the Accounts/Audit button,
enter the Expense Account(s),
Amount and then click on “Add” to
enter the distributed amount in the
list view. Then click “Close”.

2. Multiple Expense distributions can
be used if needed.

|

1. Accounts

Asset Id ICIP-9990 New High School Gym

Inv. tem Id [CONSTRUCTION IN PROG ~] CONSTRUCTION IN PROGRESS

Account No l Type l Date Post... I

14-5-7200-541-0087-6001-0-9100-0000 Expendi... 1,000,000.00 4/20/2026
| < . N - ] >
Transaction Date |412012026 vI [~ Posting Date|4/20/2026 'I
Close I Print
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Adding Construction in
Progress — Location Tab

fo @

-l Add/Update

Inv. Item Id [CONSTRUCTION IN PROGRESS
CONSTRUCTION IN PROGRESS

ICIP-9990

Asset Id

1. Asset Id i 2. Asset Items 1 3. Activity | 4. Comments

2.5 Purchase Order | 2.6 Data | 2.7 Type | 2.8 Location .I. Use your mouse to CIiCk on the

~Current Location o

Transacton Date 4202026 Location tab and enter or select the
Cost Centef 0087 - CCTR 0087 Update
;e,,m[, g* Cost Center number.
Location Area ||—E| . u ”

Responsible Partyl 2. CIICk que .

3. Note: If you are prompted for a
Posting Date, make sure the

posting date is the same as the
Date acquired if possible.
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Asset Id [CIP-9990

Description |New High School Gym

Adding Construction in
Progress — Saved R == N .~

Subclass [7000 -| CONSTUCTION IN PROGRESS / CLASS: 70
R e C O r d Acquisition Source[ ¥ Capitalized Asset
Acquisition Code |[New 'INew Acquisition Code  Lease

Financing Method 'I ~ Acquired New
Board Approval Dt | 4/ 1/2026 -I Ownership |None B
. The CIP record will appear in the Entered User 4[eaiss DateTime Entered 0260420 16022350

. . . . ltem-Number—| Dascriptio L Orig Qty | Rem-Qty | Current LC—— | FAIN
list view on tab 1 when it is saved.

CONSTRUCTION... CONSTRUCTION IN PROGRESS 1 1 1,000,000.00 |




| Description [New High School Gym

EoR ==

1. AssetId I 2. Asset Items I 3. Activity

|

4. Comments

Subclass |700° El CONSTUCTION IN PROGRESS / CLASS: 70

Acguisition Sourcel

Acquisition Code [New 'I New Acquisition Code
Financing Method I '|

Board Approval Dt | 4 / 1 /2026 -

Entered User Id |mcaisu

~ Capitalized Asset

I Lease

~ Acquired New

Ownership [None

i

Date/Time Entered |2026-04-20 10:02:23.50¢

Item Number | Description

| Orig Qty |Rem Qty | Current U.C.

| FAIN

CONSTRUCTION... CONSTRUCTION IN PROGRESS 1 1

1,000,000.00
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Adding Construction in
Progress — New Year
Addition

If there are Additions in the
following year that is added using
a new Inventory Item ID on tab 2 of
Asset Entry/ Maintenance.

. Click on Change Mode on the

toolbar.

. Enter Asset ID number.
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Adding Construction
iIn Progress — New Year == ..o
Addition — Tab 2 Cases | hstoms | oswy | & comms

2.5 Purchase Order | 2.6 Data | 2.7 Type | 2 8 Location

Receiving ID Date Acguir+1| 4 /20/2026 - Accounts/Audit

Attachments(0)

1. Use your mouse to navigate to pores T rose[—— roous[TEEE—]  smeo

tCl b 2- Purchase Order Prefix | Purchase Order Number | Purchase Order Date

2. Enter an Inv. Iltem ID different from
the first one, “ADDITIONS” in this
case.

3. Add the date acquired with a date
in the next fiscal year.




Asset Id m Inv. Iten] Id ADDITIONS

g

Add Item

New High School Gym ADDITIONS

1. Asset Id | 2. Asset Items | 3. Activity | 4. Comments
2.5 Purchase Order | 2.6 Data | 2.7 Type | 2.8 Location
Receiving ID Date Acguir+1| 4 /20/2026 - Accounts/Audit
Attachments(0)

PO Prefix ~ PO Nol PO Date | 4 /20/2026 'I Add PO

Purchase Order Prefix | Purchase Order Number

| Purchase Order Date

|
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Adding Construction
INn Progress — New Year
Addition — Tab 2

1. Use your mouse to navigate to
tab 2.

2. Enter an Inv. Iltem ID different from
the first one, “ADDITIONS” in this
case.

3. Add the date acquired with a date
in the next fiscal year.
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Adding Construction in
Progress — New Yeadr
Addition — Tab 2 -
Accounts/Audit button

NN

Enter the Expense Account.
Enter the Amount of the addition.

Click “Add” to add the account
and amount in the list view.

Click “Close”.

Select the Accounts/Audit button.

1. Accounts ]
Asset Id ICP—9990 New High School Gym
Inv. Item Id JADDITIONS | ADDITIONS

Account |14-5-?200-51 5-0085-6001-0-9100-0195

Acct Type |Expenditure vl

BLDG ACQUIS/IMPROV, BUILDING IMPROVEMENT

Amt Posted |500.000.00 Depr Sub Val

Account No | Type | Date Post.__ | Amount | Transaction ... |

14-5-7200-515-0085-6001-0-9100-0195 Expendi...

500,000.00 4/20/2026

<
Transaction Date I 4 7/20/2026 'I

>
[~ Posting Date I 4 /20/2026 'I




= =
Asset Id |CIP-9990 Inv. Item Id |ADDITIONS B addtem | |
New High School Gym ADDITIONS
1. Asset Id | 2. Asset Items Il 3. Activity | 4. Comments
2.5 Purchase Order | 2.6 Data | 2.7 Type | [2.8 Location |

~Current Location

Transaction Date I 4 /20/2026 -|
Cost Centel 0087 v| L‘CTR 0087

Department | 'I
Location Area | 'I

Responsible Partyl

Update |
Cancel |

Comment
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Adding Construction in

Pro
Ad

ress — New Yedr
ition — Tab 2 — Saved

Asset record.

w

Select the Location Tab with your
mouse.

Enter the Cost Center number.
Click “Save”.

Note: If you are prompted for a
Posting Date, make sure the
posting date is the same as the
Date acquired if possible.
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Questions?
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