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Elements of Local School Accounting I 

Unit 6:  Elements of Local School Accounting I

 Activity fund accounting concept

 Purpose and use of the financial reports of the school district

 Standardized accounting structure of local school district

 Classification of the two types of local school funds and their proper 

use and reporting



Elements of Local School Accounting I

PART I

 Activity Fund Accounting 

 Public and Non-Public Funds

 School Activities

 School Organizations

PART II

 Chart of Accounts/Account Coding 

 Utilizing Reports 



Activity Funds

 Activity funds are established to direct and 

account for monies used to support co curricular 

and extracurricular student activities at the local 

school level. 

 Accounted for in the districts monthly and annual 

financial statements in:

 Special Revenue Fund- Public 

 Expendable Trust Fund- Non-Public 





Activity Funds

PUBLIC AND NON-PUBLIC FUNDS 

The funds maintained at the local schools can 

generally be divided into two major categories: 

public and non-public. Various factors must be 

considered in determining the proper classification, 

which affects the degree of expenditure restriction.



Activity Funds
 Activity funds are established to direct and account for 

monies used to support co curricular and extracurricular 
student activities at the local school level.

 Generally co curricular activities are any kinds of school-
related activities  that directly add value to classroom 
instruction and  curriculum. Co curricular activities involve 
a wide range of student clubs and organizations. 

 Extracurricular activities encompass a wide variety of 
other district-directed activities, typified by organized 
sports and other nonacademic interscholastic 
competitions.



Activity Fund Accounting

 Activity funds are unique to school districts. The 

distinction is based on the purpose of the funds, 

who controls the funds and how the funds are 

generated. 

 The classifications  which are commonly 

recognized are:  

 district activity funds

 student activity funds

 parent support organizations funds 



Activity Funds

 District activity funds -belong to the district, are 

used to support its co-curricular and extra-

curricular activities and are administered by the 

school district. Approval for disbursing district 

activity fund monies, however, rests only with the 

school board (designee). In other words, the 

school district determines how district activity fund 

monies are spent and the district programs that 

receive support 

 Athletics/School General Fund/Teacher Class 

Accounts



Activity Funds

 District activity funds are considered public funds 

and reported in the district’s Special Revenue 

Fund. That is district activity funds contains 

proceeds from revenue sources that are 

restricted to expenditures for specified purposes.

 Approval to spend money from these accounts' 

rests with the school principal or board designee. 



Activity Funds

 Student activity funds support activities that are 
based in student organizations. Students not only 
participate in the activities of the organization, but 
also are involved in managing and directing the 
organization's activities. An important distinction 
is that disbursing monies from the student activity 
fund may be subject to approval by the student 
organization and its sponsor, rather than by the 
district administrator 

 Class of 2XXX/Art Club/SGA



Activity Funds

 Student activity funds are normally classified as  

Non-Public Funds in most instances but could be 

Public Funds in some cases. 

 The school principal or district designee is 

responsible for ensuring that the expenditures of 

these funds follow state and federal laws as well 

as  board policies or procedures.   



Activity Funds
Parent Support Organizations Funds- ( School Related Organizations)

 Affiliated organizations include groups such as Parent-Teacher Associations (PTAs), 
Parent-Teacher Organizations (PTOs), school foundations, and athletic booster 
clubs.

 All school sponsored  activities must be under control of the school. However, 
booster/parent organizations are often formed to support the operations of these 
activities in a variety of ways.

 School districts and student groups are also increasingly benefited by affiliated 
organizations that support their activities.

 The school principal or district designee is responsible for ensuring that the activities  
and finances for these support organizations are in compliance with the district’s 
policies and procedures as well and  state and federal laws. 



Activity Funds

 Parent Support Organizations Funds are classified as  
Non-Public funds  as the disbursing monies from the fund  
may be subject to approval by the parent support 
organization. 

 Financial records may be included in the school 
accounting system  and classified as non-public funds or 
may be maintained outside the school records depending 
on the board’s policy . Additional procedures should be in 
place for those records maintained outside the local 
schools accounting system. 

 Note- Section 7 Manual- Financial Procedures for Local 
School Schools 



Activity Fund Accounting for Local Schools

 Historically, little attention has been given to accounting for 
activity funds in school districts. The nature of activity funds, 
however, makes them especially vulnerable to error, misuse, 
and fraud. 

 In addition, activity funds often total to large sums of money, 
especially when capturing the amounts that flow through an 
educational organization in the form of school board funds, 
student-generated funds, receipts and disbursements related to 
athletics, and the numerous co curricular and extracurricular 
events sponsored by school districts today.

“Financial Accounting for State and Local School Systems,”

Chapter 8 Activity Fund Guidelines 

National Center for Educational Statistics 2009 Edition



Lines of Authority 

 Board of Education. The board of education should adopt policies to govern the establishment and operation of all 
activity funds. The district's auditors should review these policies for sound accounting and reporting principles. 

 Superintendent. The superintendent should be directly responsible to the board of education for administering all 
board policies. 

 Chief Financial Officer. The chief financial officer should have overall responsibility for accounting for and 
reporting all funds, including district and student activity funds, to the board. The chief financial officer is also 
responsible for implementing and enforcing appropriate internal control procedures. 

 Principal. The principal at each school site should be designated the activity fund supervisor for that school 
building. The activity fund supervisor has overall responsibility for the operation of all activity funds, including 
collecting and depositing activity fund monies; approving disbursements of student activity fund monies; and 
adequately supervising all bookkeeping responsibilities. The activity fund supervisor should be a signatory to all 
disbursements, including checks drawn on the activity fund. 

 SPONSORS. The sponsor of each student organization is responsible for supervising all activities of the 
organization, including approving student activity fund transactions. Sponsors should be employees of the district 
and under the direct control of the activity fund supervisor.

 Parent  Support Organization Officers- The officers of each support organization is responsible for the activities 
of the organization and assurances they follow  their bylaws and established laws, regulations and board policies 
for the operations of the organization.



General Policies for the Establishment and 

Operation of Activity Funds

 General policies relating to  activity funds should be 

in writing and be distributed to all activity fund 

supervisors, sponsors, parent organizations and 

accounting personnel



Activity Funds

 Local board financial procedures  dictates the 
creation of strong controls over activity funds, 
including assurances that all transactions are 
recorded and reported in district financial records.

 Proper lines of authority combined with strong 
control practices—such as segregation of duties,  
checks and balances, requirements for annual 
audits, and regular financial reporting—are the 
elements needed to protect against error and 
abuse.

“Financial Accounting for State and Local School Systems,”

Chapter 8 Activity Fund Guidelines 

National Center for Educational Statistics 2009 Edition











Financial Reports

Monthly financial reports reflecting accurate balances and activities 

of the accounts of the school will be reviewed and approved by the 

principal.

The local school bookkeeper should  prepare a monthly financial 

report for each  organization, showing the organization’s cash 

receipts and disbursements. These reports  approval  by the 

principal should be  submitted to the  organization’s sponsor or 

officers

Each organization  should then compare the activity fund 

bookkeeper’s report with their own records. Any discrepancies 

should be resolved immediately.
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