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What Are Transfers In & Out?

Used to move money 
between funds after 

revenue or expense is 
recorded

Not new revenue or 
expenditures

Commonly used 
between Fund 11 and 

Fund 12



How Transfers Appear in Financial Statements



Fund 11 → Fund 12 Examples (Transfer Out)

Child Nutrition 
Program (CNP)

CIS Funds

Janitorial Funds

County / City 
Appropriations



Fund 12 → Fund 11 Examples (Transfer Out)

SUBSTITUTE COSTS SCHOOL PORTION 
OF INVOICES

BUS MILEAGE



Centralized vs Decentralized Accounting

Most Alabama 
systems operate 

decentralized

Schools issue 
checks or ACH 
to/from BOE

Clear processes 
reduce 

reconciliation issues



Best Practices for Communication

USE CONSISTENT CODING 
LANGUAGE

INCLUDE GL CODING ON 
ALL TRANSFER 

DOCUMENTATION

CONFIRM ACH/CHECKS 
BEFORE POSTING



Preventative Best Practices

SET MONTHLY 
SUBMISSION DEADLINES

ENCOURAGE ACH USE 
WHERE POSSIBLE

SELF-CHECK BEFORE 
MONTH-END SUBMISSION



Reconciliation: Required Reports (Detail GL 
report)

Run Detail GL by function 
9210 (Transfers In)

Run Detail GL by function 
9910 obj 920 (Transfers 

Out)

Ending balances must 
match



Reconciliation: Required Reports 
(Verification report)



Reconciliation: Required Reports 
(Verification report)



Key Rules to Remember

Every transfer out must have a matching transfer in, vice versa

Timing differences usually resolve the next month-in the event 
of year-end it will need to be adjusted with a journal entry

Coding errors require journal entries
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