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REIMBURSABLE EMPLOYERS

Non-Profit Entities

Governmental Entities

• State Government

• Local Government (Cities, Counties, 

Municipalities)



DIFFERENCES BETWEEN TAX RATED 

AND REIMBURSABLE EMPLOYERS

Tax rated employers pay a certain 

percentage (tax rate) of taxable wages into 

the Trust Fund regardless of whether there 

are any Unemployment claims.

Reimbursable employers only pay if claims 

are filed and paid.  These entities reimburse 

the department dollar for dollar.



REIMBURSEMENT OF BENEFIT CLAIMS. 

Reimbursable employers are responsible for costs 

associated with any former employee who files for 

benefits.

This includes claimants who have left your employment 

for another job and subsequently file for benefits if the 

reimbursable employer is included in the base period.



QUARTERLY CHARGE STATEMENT

Each quarter charge statements are produced and 

provided to every employer who has incurred 

benefit charging.

Charge statements should be reviewed upon 

receipt. Charging equates to costs for reimbursable 

employers.



NON-PROFIT ENTITIES PAY ACTUAL 

COSTS/CHARGING QUARTERLY



CALCULATION OF THE ADVANCE 

PAYMENT RATE

Each year Reimbursable 

Governmental employers are 

assigned an advance payment 

rate which is calculated based 

on the prior fiscal year.



CALCULATION OF THE ADVANCE 

PAYMENT RATE

Total annual benefit costs are divided 

by the total annual payroll which 

equals the advance payment rate.  



QUARTERLY ADVANCE PAYMENT

Total annual payroll is divided by four to determine 

the average quarterly payroll.

Average quarterly payroll is multiplied by the 

advance payment rate to determine the quarterly 

advance payment due.

Advance payments are an off-set of possible fiscal 

year benefit cost.



ANNUAL RECONCILIATION

Total annual benefit costs, minus 

annual advance payments paid to the 

department equals the annual amount 

due or the annual credit for the 

employer.



PAYROLL AUDITS

U.S. Department of Labor mandates that the state 

agencies conduct compliance audits.

Any registered employer in the state of Alabama is 

subject.

Employers are selected for audits either randomly or for 

cause.



25-4-116 OF THE CODE OF ALABAMA

“Every employing unit shall keep true and 
accurate work records containing such 
information as is necessary for the 
administration of this chapter.  Such 
records shall be open to inspection and be 
subject to being copied by the director or 
his authorized representatives at any 
reasonable time and as often as may be 
necessary…..”



RECORDS NEEDED TO COMPLETE AUDITS
• W-2 forms & 1099 forms

• New Hire Forms

• Quarterly U.I. Tax Reports

• 941 forms & 940, if applicable

• Federal & State Tax returns, if applicable

• Payroll Records

• General Ledger

• Cancelled Checks/Check Stubs

• Cash Disbursements

• Accounts Receivable/Accounts Payable

• Petty Cash

• Contracts & Invoices

• Bank Statements

• Financial Statements

• Corporate/Board minutes



WHAT IS THE PURPOSE OF A PAYROLL 

AUDIT?

• To ensure compliance with Unemployment Law

• To ensure all wages are properly reported in the 

quarter paid

• To ensure all wages are reported properly and detect 

any mathematical and/or data entry errors

• To ensure all workers are properly classified 

• To ensure employers are properly registered and 

ownership is properly reflected





CONTACT INFORMATION

Charlotte H. Lackey, Chief of Tax

Phone:  334-954-7765

Email:  charlotte.lackey@labor.alabama.gov


