
On-the-Job Injury

DANIEL STALLWORTH

PAYROLL SUPERVISOR

MONTGOMERY PUBLIC SCHOOLS

1



Click to edit Master title style

2

For Alabama Public School Employees

2



Click to edit Master title style

3

On-the-Job Injury Law

State laws for on-the-job-injury for employees of  local 
boards of  education are contained in Title 16, Chapter 
1, Section 16-1-18-1 of  the Code of  Alabama.  This law 
also covers two-year post secondary institutions and 
some other agencies.  In additional to on-the-job injury, 
this law also provides provision for sick leave, vacation 
and leaves of  absences.
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Provisions found within the Alabama Law
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The law covers full-time employees and adult bus drivers.

• An on-the-job injury is any accident or injury to the employee

occurring during the performance of duties (or when directed or

requested by the employer to be on the property of the

employer),which prevents the employee from working or returning

to his or her job.

• Within 24 hours after occurrence of the injury, the employee must

make proper notification of the injury to his or her immediate

supervisor (school principal, director, if applicable) in accordance

with the written procedures of the local board of education.
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In the event the employee is clinically unable to report

the injury, the notification procedures of the local

board of education shall permit the reporting of the

injury by another person who is reasonable

knowledgeable to make the notification of the injury.

The local board of education will establish procedures

and forms for notification of on-the-job injuries.

Provisions found within the Alabama Law Cont’d
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On-the-Job Injury
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If the local superintendent of education determines that the

employee has been injured on the job and cannot return to work as a

result of the injury, the employee’s salary and benefits will continue

up to 90 working days consistent with the employee’s injury and

absence from work resulting from the injury.

Sick leave, personal leave and vacation leave will not be deducted for

the days the employee is paid for any absences approved for on-the-

job-injury pay.

A local board of education may adopt a policy to extend the 90-day

period for on-the-job-injuries (check local board policy).
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On-the-Job Injury Form
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Claim for Lost Time – On-the-Job Injury Form
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State Board of  Adjustment
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The injured employee may file for reimbursement with the State Board of

Adjustment for the unreimbursed medical expenses and costs incurred as a

result of an on-the-job injury. Reimbursement to the employee shall de

determined by the Board of Adjustment’s policies, rules and regulations.

Claims must be presented to the Alabama State Board of Adjustment

within one year after the date of the injury or within two years for claims

for injury resulting in death. Each question must be answered. If all

questions are not answered, the claim will not be accepted. Forms must be

printed in ink or typed. All supporting documentation must be submitted

on 8 ½ x 11 paper front side only. The claims process may take several

months to complete.
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State Board of  Adjustment Form
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On-the-Job Injury
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Within 30 calendar days of notification of the injury, the local superintendent

of education or designee will inform the employee injured on the job about

the local board of education’s approved policies for on-the-job injuries and

the employee’s right to request reimbursement from the State Board of

Adjustment.

The local board of education may require medical certification from the

employee’s physician that the employee was injured and cannot return to

work as a result of the injury.

The local superintendent of education may require a second opinion from

another physician at the expense of the local board of education.

Local boards of education may require a statement from the physician that

there is a reasonable expectation that the employee will be able to return to

work.
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Setting up O-J-I Employee Leave Type
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Recording O-J-I in NextGen
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The Importance of  Accurately Recording of  Leave Days 
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First and foremost, keeping track of leave and paying correctly keeps you on the right

side of the law

Absenteeism can have a significant impact on any organization. If you are not entering

leave – especially sick leave, etc., accurately – you may not know how many days a year

your employees are taking and how much that is affecting your school district.

Correct leave recording can give you a much better understanding of leave patterns

across the district, and if there are issues, you have the chance to work on solutions

with your employees.

Employer are required by law to maintain information regarding your wages, hours

worked, reported workplace injuries and illnesses, tax withholdings and accrued

vacation and other benefits. Payroll records can be subpoenaed, and you may have to

attest to the accuracy of the records.
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Alabama State  Board of  Adjustment
Alabama State  Capi to l

600 Dexter  Avenue,  Sui te  E -302
Montgomer y,  AL 36104

Ph (334)  242 -7175 Fax (334)  242 -2008
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Questions?????


