
Disposing of CIP Items and Adding 
Real Property Items

Transfer Construction In Process to Real Property



Dispose of 
Construction In 
Progress Asset Record
• When the construction project is 

completed the CIP asset record must be 
disposed using the Asset Disposal 
Transaction. This is on the main menu.

• Do not Change the subclass from CIP to 
Building Improvement, Buildings or 
Land Improvement , as this will cause a 
problem with your accumulated 
depreciation changing retroactively.

• Enter the Asset ID of the CIP Item.
• Click Enter (Stop light).
• Click boxes of all Items on Asset record.



Dispose of CIP Asset 
Record

1. Use your mouse to navigate to Tab 2 of 
Asset Disposal.

2. Enter disposal code “Removal”,  Disposal 
Date,  Reason and Authorized by data.

3. Click “Save”.
4. If your system is posting to the GL make 

sure the posting date used is the same as 
the Disposal Date.



Dispose of CIP Asset 
Record
• When Disposed the asset record will 

display on Tab 1 that Asset ID(s) Have Been 
Disposed Successfully.

• The Remaining Quantity displayed will be 
Zero indicating that this is a Disposal 
Record.

• The CIP record must be Disposed and then 
a new Real Property Item such as Buildings, 
Building Improvements or Land 
Improvements must be added in  the  
Enter/Maintain Asset transaction.



Add New Real Property Asset 
Record

• Enter a New Asset ID for the completed project.

• The Asset ID cannot be exactly the same as 
the CIP Asset ID.  It has to be unique.

• Tab over to Enter the Description.

• Enter the SubClass for type of asset, 3050 for 
Buildings in this case.  Be sure you are 
choosing a Subclass that uses the correct 
Useful Life and Salvage Value for the asset 
being entered.

• Click on the Capitalized Asset box.



Add New Real Property 
Asset Record
• Using your mouse click on Tab 2

• Click on Inventory Item ID and enter the 
correct value, “BUILDINGS” in this case.

• We recommend making the Inventory Item ID 
synonymous with the SubClass used in Tab 1 
to keep it as simple as possible.

• Enter a Date Acquired that is the same date 
as the Disposal Date used on the CIP 
Disposal.  

• Click on Accounts/Audit button.



Add New Real Property 
Asset Record – 
Accounts/Audit Tab
• On the Accounts/Audit screen enter the Expense 

Account.
• Enter the Amount Posted.  In this case I am 

combining the two Item amounts that were 
separate on the CIP Item, but they can be broken 
out as before if desired.

• Click “Add” to add account and amount to the 
list view.

• When item is displayed in the listview window it 
has been successfully added to the record.

• Click “Close”.
• Note: The asset account and equity account will 

be defaulted from the subclass, so you do not 
need to enter either of those. 



Add New Real Property 
Asset Record – 
Location Tab
• Use your mouse to click on the Location 

Tab.
• Enter the Cost Center Number. 
• Click “Save” to update the record.



Add New Real Property 
Asset Record – 

Accounts/Audit Tab
• When “Save” is clicked the record will revert to 

tab 1 and the message that the Asset ID was 
Added Successfully will be displayed.



Summary: Moving CIP to Real Property

• Enter any CIP Additions necessary before Disposing CIP Asset Record.
• Use the Asset Disposal transaction to dispose of the completed CIP project 

asset record.
• Enter a new asset record for the Real Property Item with an Acquisition Date 

that is the same date as the Disposal Date used on the CIP asset record.
• Note: The Asset ID used for the CIP asset record and the Asset ID used for the 

Real Property Item must be different (unique).  This involves two different 
asset records, not a single record that is converted from one status (CIP) to 
another one (Real).

• Note: Do not change the SubClass on the CIP asset record as this will cause 
a discrepancy in your previously reported Accumulated Depreciation.



Thank You
Questions?
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