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Transfer Construction In Process to Real Property
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Dispose of
Construction In
Progress Asset Record

« When the construction project is
completed the CIP asset record must be
disposed using the Asset Disposal
Transaction. This is on the main menu.

- Do not Change the subclass from CIP to
Building Improvement, Buildings or
Land Improvement, as this will cause a
problem with your accumulated
depreciation changing retroactively.

« Enter the Asset ID of the CIP Item.
« Click Enter (Stop light).
e Click boxes of all tems on Asset record.
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Add Change Delete Sawve Ingquire Next  Back
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1. Asset Selection I 2. Disposal Information and Posting
Asset |d|CIP-9990 NIzw High School Gym I™" Date Acquired
me|4;21f2015 v|
Cost Center|All ~|
anu|4;21f2025 v|
Location Area|All -
Cateqories Classifications Subclasses
¥ LAND ~ |w62 ~ v 6305 "
¥ PERSONAL v 63 v 6310 Disposal
v T - |~ O - |~ ‘ I_,,auanm Ugdate
1 Disp Qty
s [ | Description [ tem Number | Capitalized | Remaining | Dispc
v cIif-9990 ADDITIONS ADDITIONS ~ Yes 1
Eh CONSTRUCTION |... [ CONSTRUC... | Y 1]
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- - Dispose of CIP Asset
Oy 8H "ée“ium@ Record

Enter Add Change Delete] Save |hquire MNext  Back  Clear Search PrtScr

e e | 2 Disposal Information and Posting 1.  Use your mouse to navigate to Tab 2 of

Disposal CodeIRemoval vI Reason IProject Completed Asset D.Isposql' )
Disposal Date[ 9 /30/2026 =] Authorized By:[CSFO 2. Enter disposal code “Removal”, Disposal

Date, Reason and Authorized by data.
Click “Save”.

4. If your system is posting to the GL make
sure the posting date used is the same as
the Disposal Date.
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File Edit Tools Toolbar Windows Favorites Help Idea Portal

Dispose of CIP Asset J0>8010000A20

R e C O r d 1. Asset Selection I 2. Disposal Information and Posting

Asset Id[CIP-9990 New High School Gym Zﬁ;"%
« When Disposed the asset record will cost C"""”l = T [272120%5 7]
display on Tab 1that Asset ID(s) Have Been C:m::sma c.assiﬁcaﬂns Subelasse
Disposed Successfully. Eﬂgm 2 oe g Egggg S Disposa
« The Remaining Quantity displayed will be Ve v VG 00 Quantit
Zero indicating that this is a Disposal Asset ID [ Description [ tem Number | Capitalized | | Remaining Qty
[JCIP-9990 ADDITIONS ADDITIONS ~ Yes 0
Record. ] CIP-9990 CONSTRUCTION|.. CONSTRUC... Yes 0
» The CIP record must be Disposed and then
a new Real Property Item such as Buildings,
Building Improvements or Land
Improvements must be added in the < >

Entel’/MCIIntCIIn Asset tI’CInSCICtIOH | Asset |d(s) Have Been Disposed Successfully |
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Change Delete Save Inquie Next Back Clear Search

X

Description ’New High School Gymnasium

1. AssetId

[

2. Asset Items 1 3. Activity

Subcldss 3050

- Blildings / CLASS: 30

Acguisition Source I

Acquisition Code [New "| New Acquisition Code
Einancing Method g

Board Approval Dt | 4 /21/2026 .I

Entered User Id [mcaisu

 Lease

~ Acquired New

Ownership [None

E

Date/Time Entered |4/21/2026 11:07:16 AM

Item Number

| Description

| Orig Qty |Rem Qty | Current U.C.

| FAIN
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Add New Real Property Asset
Record

« Enter a New Asset ID for the completed project.

+ The Asset ID cannot be exactly the same as
the CIP Asset ID. It has to be unique.

« Tab over to Enter the Description.

« Enter the SubClass for type of asset, 3050 for
Buildings in this case. Be sure you are
choosing a Subclass that uses the correct
Useful Life and Salvage Value for the asset
being entered.

+ Click on the Capitalized Asset box.
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Add New Real Property

Asset Record Tgiinsss A

Change Delete Sove  Inquire  Next Back  Clear Search PriScr

Asset Id BL-9990 Inv. Item | |BUILDINGS j Addate
® USIng your mouse C“Ck On Tab 2 ;Ts:;gti:: = GyFnaSIumg. Asset Items [BUILDINGgs.Activity T 4. Comments
2.5 Purchase Order | 2.6 Data | 2.7 Type | 2.8 Location
+ Click on Inventory Iltem ID and enter the acomglD| s cawed 57005 ] o
u " H Attachments(0)
correct value, “BUILDINGS” in this case. Popefx| <  PONo|  PODate[4/2120% |  AddPO
. Purchase Order Prefix | Purchase Order Number | Purchase Order Date
+ We recommend making the Inventory Iltem ID
synonymous with the SubClass used in Tab 1

to keep it as simple as possible.

« Enter a Date Acquired that is the same date
as the Disposal Date used on the CIP
Disposal.

« Click on Accounts/Audit button.
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Add New Real Property
Asset Record —
Accounts/Audlt Tab

Asset d[BID9980  New High School Gymnasium f On the Accounts/Audit screen enter the Expense
inv. item 1o [ZNIBINES BUILDINGS 5 Account.
Fd-C-Func-Obj-CCtr-SFnd-Y-Prog-Spec i )

Accuuntk 14-5-7200-514-0087-6001-0-9100-0000 IAcctTypelExpenditure -[ \ e Enter the Amount Posted. INn thIS caselam

At PostoJ TS0 0000 | Depr subva] aaa || ¥ combining the two Item amounts that were
Account No [Type | DatePost. | Amount| Transaction || separate on the CIP Item, but they can be broken
14-5-7200-514-0087-6001-0-9100-0000 Expendi... 1.500.000.00 4/21/2026 . .

out as before if desired.

< >  Click "Add"” to add account and amount to the
Transaction Date |4F21.“2026 'I [” Posting Date I 4 /2112026 'I IiSt VieW

Close |

* When item is displayed in the listview window it
has been successfully added to the record.

 Click “Close”.

» Note: The asset account and equity account will
be defaulted from the subclass, so you do not
need to enter either of those.
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Add New Real Property
Asset Record —
Location Tab

« Use your mouse to click on the Location
Tab.

* Enter the Cost Center Number.
» Click “Save” to update the record.

File Edit Tools Toolbar Wirpe mori e

OV aHP O
Enter | Add Change Delete| Save Ipquire

Asset 14 BLD-9990 Iv. tem d BUILDINGS :

BUILDINGS

T AddUpdate

TAssetld | 2.Assetitems | 3. Activity | 4 Comments
2.5 Purchase Order | 26 Data | 2.7 Type | | 28Location
~Current Location

Transaction Date Wﬁ_l

Cost Center 0067 “|ccTR 0067 Updte

Department'!—] Cancel
Location Area |—_|

Responsible Party

Comment
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Asset Id BLD—9990

Description |New High School Gymnasium

|-=3

1. Asset Id I 2. Asset Items i 3. Activity

1 4. Comments

Subclass 3050 ~| Buildings / CLASS: 30

Acguisition Source’

Acquisition Code [New “|New Acquisition Code
Financing Method

Board Approval Dt | 4 /21/2026 I

Entered User Id ’mcaisu

@ Capitalized Asset
r Lease

~ Acquired New

Qwnership [None

E

Date/Time Entered |4/2112026 11:07:16 AM

Iltem Number I Description

| Ong Qty | Rem Qty | Current U.C.

| FAIN

BUILDINGS BUILDINGS

$1,500,000.00

Asset ID BLD-9990 Added Successfully
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Add New Real Property
Asset Record —
Accounts/Audit Tab

« When “Save” is clicked the record will revert to
tab 1 and the message that the Asset ID was
Added Successfully will be displayed.



Summary: Moving CIP to Real Property

Enter any CIP Additions necessary before Disposing CIP Asset Record.

Use the Asset Disposal transaction to dispose of the completed CIP project
asset record.

Enter a new asset record for the Real Property Item with an Acquisition Date
that is the same date as the Disposal Date used on the CIP asset record.

Note: The Asset ID used for the CIP asset record and the Asset ID used for the
Real Property Item must be different (unique). This involves two different
asset records, not a single record that is converted from one status (CIP) to
another one (Real).

Note: Do not change the SubClass on the CIP asset record as this will cause
a discrepancy in your previously reported Accumulated Depreciation.




Thank You

Questions?
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