Fiscal Year End Procedures
for Payroll/Personnel



A Updating accrual days
A Payroll accruals for GASB 34 reporting

Updating Accrual Days and Extracting Payroll
Accrual DatdMUSTbe completed prior to
Deduction Rate Changes for New Fiscal Year

A Updating deduction rates for new fiscal year
A Mass changing deductions at employee level
A Populating new fiscal year gl accounts

A Budget Analysis Review

A Fund 38

A AEA monthly import




Updating Accrual Days

Calculate accrual days for each employee type
A contract work days/12 = paid days per month

A contract days worked by 9/30paid days =
accrued days

Example:

187 day employee working 21 days in August and
September

187/12 = 15.58
21 +21 = 42 work days
41 ¢ 15.58 = 26.42 accrual days



Updating Accrual Days

Accrual Days are updated in Employee Type

Maintenance:

e B E
. TMCAI Application or Transaction N... | A..{ Tran 7
&|Budget Work “IPR Parameter Reports
I~ Human Resources o HR Parameter Maintenance PR HRPM
1 Payroll o HR Code Maintenance I PR HRCT
PR Setup > o HR Code Maintenance II PR HRC.
T Employee Maintenance o HR Code Maintenance III PR HR...
7 Position Control Interface o Payroll Code Maintenance I PR PDCN

1 PR Check Processing
= Monthly Procedures
7 Quarterly Procedures
|7 Calendar YE Procedures
1 Fiscal YE Procedures
1 Miscellaneous Procedures
71 Payroll Site Specific
1 Remote PR
. Position Control
I~ System Control

O\

o Payroll Code Maintenance II PR PDC2
o Payroll Code Maintenance III PR PDC3
o PR Parameter Maintenance I PR PARNM
o PR Parameter Maintenance II PR PAR2
o Tax Table Maintenance PR TAXT

) i i PR DEDM
o Employee Type Maintenance PR ETPN
o Leave PR LVCN

oSalary Schedule Ma]'ntenance PR SASM
o Component Mask Maintena... PR MD...

-

| Pama | 1 x5 1= 1 . o111 T T A TR T
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Employee Type Maintenance

File Edit Tao Windows Favorites  Help
1 g 7
Enter dd | Change Del Save Ingquire  Mext Back  Clear Search PreSocr Exik
pe Maintenance D
1. Employee Type I 2. LeaveInformation I 3. Mandatory Ded T 4. Substitute Info

TEACHER 9 MOMNTH " Board Member

Employee Type ITC9 'l Position Desc
[ State Based Sal
Certified Code |C vl Contract Days |187 ate Based Salary
2.0

" Use Contract Date Range
Work Hrs/Day m Work Months /W ear 1

Sub's Units ID 'I @crual Days| 26.42 >
RateCode ¥ Salaried I Daily I Hourly
Leawe Units ID 'I Eetire Iem. Class Cd IOl vl " Ovwertime Computation

Pay Class Codel 'I Work Comp Codel vl B Zsrzmjplt lrorn e time
v Elig For Sub
State Empl Typel 'I Work Comp RatelO% &
I¥ IncludeJob in LEAPS Reporting

Sick Bank Type IS 'I Iob Typel 'I I Update Budget Max = Confirm?

Ext Sub Days |O State Supp Typel " Regular ™ Supplemental Pay

I~ OVT " Substitute Pay
Offer of Coverage Code IlA vl " Pay Adj " Leave Adjustments

Change IMode: Enter the Data Fields to be Changed

A Click Change, enter the new number for accrual
days and then Save. You will need to do this for

each employee type.



Mass Change Employee Jobs

_ |0 X

ITMCAI
71 Budget Work
7 Human Resources

71 PR Check Processing
I Monthly Procedures
71 Quarterly Procedures
1 Calendar YE Procedures
1 Fiscal YE Procedures
.1 Miscellaneous Procedures
7 Payroll Site Specific
1 Remote PR
1 Position Control
71System Control

A Once all employee types are updated with the
new accrual days you will need to update each

employee

Application or Transaction N... | A..| Tran

“IEmployee Check & Input Q...
o Employee Maintenance PR EMNT
o Employee Maint Audit Trail PR EMAT
o ACH Ded Changes PR ZACH
o Test Compute for An Empl... PR TCIE
o Mass Change Deduction PR CSDA
o Mass Change Deduction St... PR CSSD

> toution PR CFEG
o Mass Change Employee Jobs CCDE
o Input Céa istory PR ILVA

o Employee Leave Allocation PR ELAIL
oMove Job Leave/Pay Data PR MVLV
o Mass Create Job Records PR MCJR
o Mass Create Deduction Rec... PR MCDR

«| |




== PR /CCDE: Mass Change Employee Jobs (v3.04)

Employee Types [ob Status
Type Description Type Uses Contract Date E... i’ Stat Deescripti...
135 SUPPORT - 13 CH... Mo A Active
13TC TEACHER - 13 M., No OL On Leave
ACCT  ACCOUNTANT Mo Op Applicant
ACSP ACCOUNTING SF... Mo Or RetireeS...
ACTP ACCOUNTANT - ... No Os Substitute
ADAS  ADMINISTRATIV.. INo ar Terminat...
ADMIN  ADMINISTRATION INo
AFTR AFTERSCHOOL ... Mo
A ar s A T A T T T

(=
¢ Jervice Hired Before [10/01/2016 |

I Update Hourly /Daily Code C Employes
[ Update-Reset-Salary Periods ™ Update ContrattDaye ~—
r
M Update Accrual Days sromiEmployEStype
= Fromm Salary Schedule
paateTionrsy Tay
= « i
[ Update Contract Dates Al Only if Less than Emp Type/5al Sched

I Include in LEAPS Reporting
™ UpdateJob Type
I™ Update ACA Offer of Coverage

Enter Selection Criteria, Click Enter(F1) To Generate Report

Under Mass Change Employee Jobs

ASelect the Employee Types you want to update

ASelect Job Status. We update Active only

ASelect Update Accrual Days

ASelect to update Job

ASet Hired Before date. We use 10/1 since there will not be accrued days for employee
hired after this date

KClick Enter (F1)




Fil=  Edit Tools Toolbar Windows Favorites Help

Enter Default  Last  Delete  Save Inguire  [Mexk Eack  Clear Search  Prtscr Exit

== PR/CCDE: Mass Change Employee Jobs {(¥3.04)

Empl # | IName | ]l Type | Empl Type Desc... | P.I Job Hire I Curr Accrual ... | Mew Accrua=l
1572 1 AP10  ASST PREINC 20.. ML 0OS/02/2.. 2642 37

Mz503 1 AP10  ASSTPEIINC 20.. ML OY/1e/2... 1084 37

BM1g52 1 AP11  ASSTPEINCIF.. ML OS/08/2... 2642 1934

BE3110 1 BD BUIs DRIVER LI 08/13/2... 35.66 25383

Bza52 1 BD BUIs DRIVER LI 08/06/2... 35.66 25383

Mzq72 1 BD BUs DRIVER LI O08/06/2... 35.66 25383

M3z450 1 BUsA BUS AIDE L OS/06/2.. 3.66 2583

Mzq77 1 BUsA BUS AIDE L O5/06/2.. 3.66 2583

M1520 3 CCH COACHINGSU.. ML 01/1e/2.. 2441 28.25 | |
M10e7 1 CLEE CLERICAL ATD... I 0S/11/2... 2825 32.42

3594 1 CORD AFTERSCHOO.. N 03/04/2... 5.66 25.58

Mz512 1 CR10 TEACHER-CA. N 03/03/2.. 1084 3333

Moo73 1 F5FT FOODSERVICE.. ML O1/21/2.. O 26.5

M z563 1 FS5FT FOODSERVICE.. ML O3/03/2... 5.68 26.5

M3ze03 1 F5FT FOODSERVICE.. ML OS/03/2... 35.66 26.5

BEz410 1 INES INURSE LI O08/03/2... 35.66 26.42

Bz531 1 INES INURSE LI O08/03/2... 35.66 26.42

M3z569 1 PETA TE ASST LI 08/05/2.. 35.66 2483

M3z469 1 PETC TEACHER-TFE I 04/06/2.. 10384 26.42

M z534 1 PETC TEACHER-TFE L O05/03/2.. 1084 26.42

?F\R? 1 PRETT TEACHER-TE ™A MR AN3 D 1M S DA AT [ Llll

Select Employee Job Records to Update and Click Save,
or Click Clear to Select Different Criteria

Avou will have returned a list of employees showing current accrual days and ne
accrual days. Verify the changes. If a change does not need to occur, you will |
12 Gdzy OKSOl1€é¢ (GKS SYLX 2SS ydzyo SN
AhAyOS &2dz NS hY 6AGK GKS RIFIGlIFZX Of A0
populate the accrual days information under Employee Maintenance for each
employee.



Emplovee # Name (Last, First M) Person Id Current Form

1829 \— | 478 [Job Pay Record Bl

Job Number|1 v|  Employee Type: SPCH SPEECH PATHOLOGIST
Total of All Active Jobs
Contract Days 187.00 State Salary Unit 0.00 ' Annual: 67,996.94
— Monthly: 5,666.41
Percent Worked 100% State Based Salary 0.00
Annual Salary 67,996.94 Full Time Earnings 0.00
Salaried Periods 12 Summer Pay Flag j'
Pay Period Salary 5,666.41 ¥ Include Job in LEAPS Reporting
Hourly/Daily Code D - ™ Use Pay Dates r
— 9 /16/2021 Thrul| 9@ /16/2021
Hours Per Day 8.00 /16/ 1 i |
- I Use Contract Dates
Rate of Pay 363.62
1/1 /1900 Thral 1/ 1 /1900
Overtime Rate 545.43 o o
— I~ Calculate Salaries

KOnce the update is complete, you can verify the new accrual days data under the Jo
Pay Record



Extracting Payroll Accrual Data

. MCAI “ | Application or Transaction Name Ap |Tran

W PR RENC
<@ract Payroll Accrual Data PR EPAD

o Update Payroll Info to History PR UPIH
oMass Chg Empl Job / Empl Type PR USPF
o Mass Change Employee Type PR MCET

A T T

¢ 2 T)\yﬁa UKAA&a OGNYyal OGAz2



é% PR/EPAD: Extract Payroll Accrual Data (v3.17) o |- B3|

v I erion Job Status
Ivpe | Description |_jorpe Description—
M Monthly CJMA  Active )
N MNo-Pay ; eave
5 Senﬁ—};-Ianlﬂj.* Or Applicant

[OR Retiree Substitute
05 Substitute
D T Terminated

@t Detail R@ Select By GL Component <€

Export Path |\ \ tsclient\ P\ YEAR END REPORTS\FY22\ST34PYFLTXT |/ Browse !

............................

Feport Destination

(* ToPrinter HOLLYEBECKOFFICE (HF LaserJet M609) (redirected)

(¢ To Report Viewer

(" To File Setup

Enter Selection Criteria, Click Enter(F1) To Generate Report

Aiscal Year is the year you have completed

Avou want the accrual data for Active employees

Arint Detail Report. We save the report in PDF as well as Excel f
use during audit



## Enter Account Selection Criteria

Fiscal Year

2022 j

Accept Selection Crit

Component Name SortOrder Beginning Value Ending Valiie

|I=und ~ |1_ | IZ Add Item

Component Contains: Fd
Sort Order Must Be Major to Minor (0 Sort Order = Selection Criteria only - Do INot Sort or Total)

Component Name | Sort Order | From Value | To Value I

Enter the Desired Fiscal Year(s) and Fiscal Period(s)
Use the Add Item Button to Accept Components and Values
Click on the List to Change the Component, Double Click to Remove




Mame Date modified Type Size

account detail 10/7/72020 3:43 PM Adobe Acrobat D... 93 KB
@ account detail 11/4/2020 2:02 PM Microsoft BExcel 97... 262 KB
employee detail 10/7/2020 3:41 PM Adobe Acrobat D... 176 KB
@ employee detail 11/4/2020 4:20 PM Microsoft BExcel 97... 442 KB
=| ST34PYFL 10/7/2020 3:38 PM Text Document 156 KB

3 Reports will be generated:

ST34PYFL.TXT is the text document to be sent to whoever provides your
GASB34 Statement

Payroll Accrual Journal Entries and Employee Detailed Accrual Listing will be used dur
audit



Employee Detailed Accrual Listing

EMP NUMBER EMPLOYEE NAME
ACCOUNT NUMBER:  11-5-1100-010-0005-1110-0-1100-0000
4469
4005
3798
1664
1702
19
ACCOUNT TOTALS:
ACCOUNT NUMBER:  11-5-1100-010-0005-1110-0-1200-0000

ACCOUNT TOTALS:

JB

R P R U I

RN N R U R W W U O [ U U U

ACC DAYS HRS/DAY H/D EATE Accrual

2542
2542
2542
2542
2542
2542

2542
2542
2542
2542
2542
2542
2542
2542
2542

9.84
2542
2542
2542

9.84
2542
2542
2542
2542

8.00
8.00
8.00
8.00
8.00
8.00

8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00
8.00

308.86
27778
308.86
33931
324.04
310.46

320.83
349.57
308.76
308.76
278.70
310.46
280.18
293.69
251.53
230.63
251.53
25827
293.69
256.11
366.34
308.63
310.46
324.04

7.851.22
7.061.17
7.851.22
8.625.26
8.237.10
7.891.89
47.517.86

8.155.50
4.531.90
7.648.68
7.848.68
7.084.55
7.891.83
712218
7.465.60
6.393.89
2.269.40
6.393.89
3.282.61
7.465.60
252012
9,312.36
7.845.37
2.604.32
8.237.10
114,273.64

55 MATCH MC MATCH RET MATCH SUI MATCH

486.78
43779
486.78
53477
510.70
489.30
2,946.12

505.64
280.98
486.62
486.62
439.24
489.30
441.58
462.87
396.42
140.70
396.42
203.52
46287
156.25
577.37
48641
161.47
510.70
7,084.95

113.84
102.39
113.84
125.07
119.44
114.43
689.01

118.25
65.71
113.81
113.81
102.73
114.43
103.27
108.25
92.71
32.91
92.71
47.60
108.25
36.54
135.03
113.76
37.76
119.44
1,656.97

890.33
800.74
97591
1,072.12
1,023.87
980.96
5,743.93

1,013.73
563.32
890.04
975.59
880.61
980.96
885.29
846.60
72507
257.35
725.07
372.25
927.97
285.78

1,157.53
97518
323.72

1,023.87

13.809.93

0.79
0.71
0.79
0.86
0.82
0.79
4.76

0.82
0.45
0.78
0.78
0.71
0.79
0.71
0.75
0.64
0.23
0.64
0.33
0.75
0.25
0.93
0.78
0.26
0.82
11.42



Employee Detailed Accrual Listing

COUNT  AVG DAYS

AVGRATE AVGAMOUNT

AVG S5 MATCH  AVG MCR MATCH  AVG RET MATCH  AVG UC

FY17
JOB 1 TOTALS 968  20.287.71 224 545 64 4,786,560.25 296.765.97 69.405.07 559.,900.36 956.92
JOB 1 AVERAGE 20.96 231.897 494479 0.0620 0.0145 01170 0.0002
FY18
JOB 1 TOTALS 1010 20,004.20 241,222 02 4,785,246.90 296,685.40 69,385 68 BT A07.98  473.82
JOB 1 AVERAGE 19.81 238.83 473787 0.0620 0.0145 0.1186 0.0001
FY13
JOB 1 TOTALS 1031 21,819.85 256,343.15 5,511,247 41 341.,697.87 79,913.18 663,791.66 2,204.37
JOB 1 AVERAGE 21.16 24564 5,345.54 0.0620 0.0145 0.1204 0.0004
FY20
JOB 1 TOTALS 1033 22.368.30 257.087.87 5.646.179.7T1 350.063.63 81.869.93 678.759.91 b65.25
JOB 1 AVERAGE 21.65 24887 546581 0.0620 0.0145 0.1202 0.0001
FY21
JOB 1 TOTALS 1062 22,486.90 273,960.94 b,957.346.77 369,356.23 86,381.62 709,279.01 0.00
JOB 1 AVERAGE 21.38 260.42 5,662.88 0.0620 0.0145 0.119 0.0000
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Payroll Accrual Journal Entries

11
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Prog Spec ACCOUNT DESCRIPTION

oo oo oo oo oo o000 o000 oo oo o000 o

0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
0 SALARIES AND WAGES P
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9011 RETIREMENT BENEFITS
9003 SOCIAL SECURITY BENE
9003 SOCIAL SECURITY BENE
9003 SOCIAL SECURITY BENE
9003 SOCIAL SECURITY BENE
9003 SOCIAL SECURITY BENE
9003 SOCIAL SECURITY BENE
9003 SOCIAL SECURITY BENE
9003 SOCIAL SECURITY BENE

anne CNCial CEMNIDITY RERKE

K L
TYPE DEBIT
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit
Credit

T radit

M
CREDIT
3,560,709 62
26,360.41
360.15
61,437.71
1,304 76
159,385.90
7.185.73
1538.38
606,794.38
413,022 58
3,031.72
42 17
7.194.36
163.33
18,142 51
84145
180.15
69,725.74
220,764.11
1634 34
22 33
3.809.15
86.48
9.881.83
445 52
95.38

AT BRI 17T



Updating Deduction Rates

L TMCAIT

7 Budget Work

I Human Resources

. Payroll
Bk soup
7 Employee Maintenance
.1 Position Control Interface
1 PR Check Processing,
I Monthly Procedures
.7 Quarterly Procedures
7 Calendar YE Procedures
1 Fiscal YE Procedures
1 Miscellaneous Procedures
7 Payroll Site Specific
1 Remote PR

L7 Position Control

71System Control

A PR Setup

Application or Transaction N... |A.| Tran

" PR Parameter Reports

o HR Parameter Maintenance PR
o> HR Code Maintenance 1 PR
o HR Code Maintenance 11 PR

o HR Code Maintenance III PR
o Payroll Code Maintenance I PR
o Payroll Code Maintenance Il PR
o Payroll Code Maintenance Il PR

o PR Parameter Maintenance I PR
o PR Parameter Maintenance I PR
o T. i e PR
o Deduction Master Maint PR

i nce PR
o Leave Code Maintenance PR

oSalary Schedule Maintenance PR
o Component Mask Maintena... PR

P | 1 =¥ 1= 1 - e 1 T T

|

HRPM
HRCT
HRC.
HR...
PDCN
PDC2
PDC3
PARN
PAR2
TAXT
DEDM
ETPNM
LVCN
SASM
MD...

A TRTT

| »

A Deduction Master Maintenance



Deduction Master Maintenance

FOLO0HO@O0C

Save Inguire Mext  Back

Enter  Add |Change Delete

Clear PriSer Exit

Deduction # 11

i PR/DEDM: Deduction Master Maint (v3.13)

Ded. Desc. [RETIREMENT

[= e =]

Short Desc [RET

[v Federal Tax
[ State Tax

[~ Social Security
[ Medicare
[ City Tax

[ County Tax
[ Retirement

[~ SUITax

v Garnishment

[T Round Ded Amount

I Local Tax Fringe Benefit
v Ded Maintainable

[ Qualify Retirement

Employee
DTAmt S [ 0.00
DT % I V5%

1. General T 2. Deduction Parameters T 3. Deduction Type Options
Sheltered From Iv Process Thru Payroll [ Mandatory Deduction [ Inactive
¥ Print Check I

[¥ Store Deduction Wages

v Allow on Empl Master Wage Base Code

r S Actual Pay Pd
v Earnings

Employer — Full Time

Earnings
State Based

Salary Update Employee Deduction Records

"-.I The Transaction PR/CSDA Must Be Run
' To Update The Employees Currently Using Deduction 11.

Would You Like To Run This Transction Now?

A Click Change

A Change Employer DT% to new rate

T FY23 Tier 1
T FY23 Tier 2

A Click Save

12.59%
11.32%

A ,2dz gAff 0S

5

LINE YLIWISR (2 d&adzLRI 0



I\/Iass Change Deduction

Q)
E ter Clear Pr‘tScr
¥ PR/CSDA: Mass Change Deduction (v3.13)
Deduction Number 11 RET
Apply Changes To:
Monthly Percent - . Monthly Percent - ¢ Total Deducted ~ Limit on Deduction -

Emvlovee Emolover

Emvlovee

I Iegnore Old Percent and Write New Percent to All Records
d Percent ‘ 12-43 New Percent

I Update Benetit Code

I Update Division Code

12.59%

Emplovee Status

Sta...| Description
MA  Active

L On Leave

P  Applicant
R

(o]

Retiree Subst...

Select Data Update Paramters and Press Enter (F1)

A If using 1 deduction for both Tiers of retirement

dzy OK S O Vv2NBE 2f R

% (you will run this job for both tiers)

A Click Enter

a A3

LIS N.




Save

1059
1062
41065
o

12.43% 12.59%
12.43% 12.59%
12.43% 12.59%

12,5... 12.5... 12,5... 125.. 12!
12,5... 12.5... 12.5... 125.. 12!
12.5... 12.5.. 12.5.. 12.5.. 12.f

Clear PrSer Exit
#8 PR/CSDA: Mass Change Deduction (v3.13) =N =R~
Deduction Number 1 RET

Em... |Name ( Deduct # 11 - RET Curr E... |New E... |Pay... ‘Pay... |Pay... |Pay... |Pay... |Pay"
1000 12.43% 12.59% M 12.5... 12.5... 12.5... 125... 12!
¥1004 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12!
1005 12.43% 12.59% M 12.5... 12.5... 12.5.. 125.. 12!
1012 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12!
1013 12.43% 12.59% M 12.5... 12.5... 12.5... 125.. 12!
M1021 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12r
1022 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12!
¥1023 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12r
1025 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12!
1026 12.43% 12.59% M 12.5... 12.5... 12.5.. 125.. 12!
M1041 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12!
®1048 12.43% 12.59% M 12.5... 12.5... 12.5.. 125.. 12!
M1049 12.43% 12.59% M 12.5... 12.5... 12.5... 12.5... 12!
M1054 12.43% 12.59% M 12.5... 12.5... 12.5... 125.. 12!

M

M

M

Check/Uncheck the Employees to Change, then Press Save
738 Records Found

A You will have returned a list of employees showing the current retirement
rate and the new retirement rate. Verify the changes. If a change does n«
YSSR (2 200dzNE é2dz gAfft ySSR (2 ¢

AhyOS &2dz FNB hY 6AGK GKS RIFGlIFZXZ Of
populate the deduction data under Employee Maintenance for each
employee.

A You will repeat this process for Tier 2 rates for employee and employer rat
changes.



8 - = O
Enter Clear PrtScr Exit

& PR/CSDA: Mass Change Deduction (v3.13)

Deduction Number 11 RET

Apply Changes To:
. Monthly Percent - . gMonthly Percent - ¢ Total Deducted ¢ Limit on Deduction -
Empvlovee FEmolover Empvlovee

Percent and Write New Percent to All Records 0 /
New Percent 12.59% 0

Employee Status

Sta...| Description

A Active

L OnlLeave

P Applicant

R  Retiree Subst...

[ ]

Select Data Update Paramters and Press Enter (F1)

 Update Benefit Code ™ Update Division Code

A If using separate deduction foreach Tgsfr S| S G A 3y 2 NB
checked. Each employee with this deduction number will be changed
to the corresponding percentage regardless of the current rate listed.

A Click Enter

2



H = O
Save Clear PrSer Exit
&8 PR/CSDA: Mass Change Deduction (v3.13) = =R
Deduction Number 11 RET

Em... ‘Name(Deduct#ll—RET) Curr Em... [ New E... ‘Pay... ‘Pay... ‘Pay... ‘Pay... ‘Pay... Pe
%1000 1243%  1259% M 125.. 125.. 125.. 125.. 1
¥1001 12.51% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1002 12.51% 12.59% M 12.5... 12.5... 12.5... 125.. 1
1003 12.01% 12.59% M 12.5... 12.5... 12.5... 125... 1
¥1004 12.43% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1005 12.43% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1006 11.94% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1007 12.01% 12.59% M 12.5... 12.5... 12.5... 125.. 1
1008 11.71% 12.59% M 12.5... 12.5... 12.5... 125... 1
41009 12.51% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1010 12.41% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1011 12.51% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1012 12.43% 12.59% M 12.5... 12.5... 12.5... 125.. 1
¥1013 12.43% 12.59% M 12.5... 12.5... 12.5... 125.. 1
1014 11.94% 12.59% M 12.5... 12.5... 12.5... 125... 1
¥1015 12.51% 12.59% M 12.5... 12.5... 12.5... 125.. 1
M1016 10.08% 12.59% M 12.5... 12.5... 12.5... 12.5... 1v

A You will have returned a list of employees showing the current retirement rate and

Check/Uncheck the Employees to Change, then Press Save
2,624 Records Found

the new retirement rate. Verify the changes. If a change does not need to occur, yo
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the deduction data under Employee Maintenance for each employee.

A You will repeat this process for each retirement deduction numbers.



Deductions to Change for FY23:

A Retirement:
ATier I: Employer rate 12.59%
A Tier Il: Employer rate 11.44%

A Unemployment Compensation:
A Rate will vary by district




FY23 GL Accounts

This can be accomplished 4 different way:

A

A
A
A

Using Budget Works
Fiscal Year End Reorganization

Build a Salary Work File and update new
fiscal year GL from Salary Work File

Manually adding GL accounts on each
employee job through employee
maintenance



Updating Through Budget Works

&4 Menu

" MCAI

ETA Budget Work Data to Live ’ B...
""" Budget Work Parameter Tables | © Upd Salary Budget to GL Budget B...

a Budeet Work Reports

[<E] - a Budget Work Queries
a Budeet Salarvy Work
update Live Tables From B

%:_F| ------ a Human Resources
E ------ ﬁ Payroll

E ------ a Position Control
---------- a System Control




B e ¢ = O

Update PrtScr Exit

## BW/BDLV: Copy Master Bud Tables to Live (v4.22) ™™ Budget Work ™ Budget Work ™™ Budget Work ™™ [ (S

Copy to Live Tables

" Master Payroll Tables * Employee Maintenance Tables New Empl/Status Dift

" Update GL Only ' Add/Update Employee Data

——

v Add New Employee Records
ACCOUNTANT - PAYRO...

2 ACCOUNTING SPECIALL..
o OAD.. ADMINISTRATION 238
L ADAS ADMINISTRATIVE ASST 220
CORD AFTER SCHOOL COORD... 185
AFTR AFTER SCHOOL WORKER 180
. M ATFT  AIDE - FULL TIME 182
Fiscal Year 2023 <™  Delete Existing G/L for FY 2023 AIPT AIDE - PART TIME 182

[LJASST ASSISTANT SUPERINTE.. 238
[JASSO ASSOCIATE SUPERINTE... 238
AP10  ASSTPRINC 204 DAYS 204

wnnnn'/.'/.'/:'/.nn'/.'/.ﬁ

[0 AP11  ASST PRINCIPAL 220 DA... 220
mn-m ACCT DRTANTD AT 728 ThA BT <
< >

Budget Work Payroll Data Successtully Copied to
New Employee Records Added From Budget Work

Update FY23 GL accounts as you bring in eacl
employee type to start their new contract pay



Fiscal Year End Reorganization

| & Menu li”ﬂ”él

E ...... a Human Resources ~ | Application or Transaction Name Ap
% ...... Payroll ~y Employee Leave Detail Report PR
...... a PR Setup oy Employee Leave Initialization PR
...... E Employee Maintenance «y Employee Leave Allocation PR
------ ﬁ Position Control Interface #y Add 1 to/Inc Salary Sch Years PR
+ ------ PR Check Processino (= Fisc ear En eorcanization
heck o iﬁ] Year End Reorg PR
------ Monthly Procedures ~ Reset % in Employee GL Dist PR
: Y &) ploy
---------- E Quarterly Procedures > Compensated Absences Report PR
------ E Calendar YE Procedures ) Annual Retirement Withheld Rpt PR
Fiscal YE PrccedurD
------ a Miscellaneous Procedures
------ a Payroll Site Specific
- E Remote PR
R — . 4 v
L4 > < >




Fiscal Year End Reorganization

A Copy existing GL records to new fiscal year
A You can choose to copy GL distribution from current FY

A You can choose to copy all or only jobs with missing GL
accounts



