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ÅUpdating accrual days

ÅPayroll accruals for GASB 34 reporting

Updating Accrual Days and Extracting Payroll 
Accrual Data MUSTbe completed prior to 
Deduction Rate Changes for New Fiscal Year

ÅUpdating deduction rates for new fiscal year

ÅMass changing deductions at employee level

ÅPopulating new fiscal year gl accounts 

ÅBudget Analysis Review

ÅFund 38

ÅAEA monthly import



Updating Accrual Days

Calculate accrual days for each employee type

Å contract work days/12 = paid days per month

Å contract days worked by 9/30 ςpaid days = 
accrued days

Example:

187 day employee working 21 days in August and 
September

187/12 = 15.58

21 +21 = 42 work days

41 ς15.58 = 26.42 accrual days



Updating Accrual Days

Accrual Days are updated in Employee Type 
Maintenance:



Employee Type Maintenance

ÅClick Change, enter the new number for accrual 
days and then Save.  You will need to do this for 
each employee type.



Mass Change Employee Jobs

ÅOnce all employee types are updated with the 
new accrual days you will need to update each 
employee 



Under Mass Change Employee Jobs
ÅSelect the Employee Types you want to update
ÅSelect Job Status. We update Active only
ÅSelect Update Accrual Days
ÅSelect to update Job
ÅSet Hired Before date.  We use 10/1 since there will not be accrued days for employees       

hired after this date
ÅClick Enter (F1)



ÅYou will have returned a list of employees showing current accrual days and new 
accrual days.  Verify the changes.  If a change does not need to occur, you will need 
ǘƻ άǳƴŎƘŜŎƪέ ǘƘŜ ŜƳǇƭƻȅŜŜ ƴǳƳōŜǊΦ
ÅhƴŎŜ ȅƻǳ ŀǊŜ hY ǿƛǘƘ ǘƘŜ ŘŀǘŀΣ ŎƭƛŎƪ άǎŀǾŜέ ŀƴŘ ǘƘŜ ƴŜǿ ŀŎŎǊǳŀƭ Řŀȅǎ ǿƛƭƭ 
populate the accrual days information under Employee Maintenance for each 
employee.



ÅOnce the update is complete, you can verify the new accrual days data under the Job 
Pay Record



Extracting Payroll Accrual Data

¢ƻ ŦƛƴŘ ǘƘƛǎ ǘǊŀƴǎŀŎǘƛƻƴΣ Ǌǳƴ ŀ άǎŜŀǊŎƘέ ŦƻǊ 9t!5



ÅFiscal Year is the year you have completed  
ÅYou want the accrual data for Active employees
ÅPrint Detail Report.  We save the report in PDF as well as Excel for 
use during audit





3 Reports will be generated:

ST34PYFL.TXT is the text document to be sent to whoever provides your 
GASB34 Statement

Payroll Accrual Journal Entries and Employee Detailed Accrual Listing will be used during 
audit



Employee Detailed Accrual Listing



Employee Detailed Accrual Listing



Payroll Accrual Journal Entries



Updating Deduction Rates

ÅPR Setup

ÅDeduction Master Maintenance



Deduction Master Maintenance

Å Click Change

Å Change Employer DT% to new rate 
ï FY23 Tier 1 - 12.59%

ï FY23 Tier 2 - 11.32%

Å Click Save

Å¸ƻǳ ǿƛƭƭ ōŜ ǇǊƻƳǇǘŜŘ ǘƻ άǳǇŘŀǘŜ ŜƳǇƭƻȅŜŜǎέ ŀƴǎǿŜǊ άȅŜǎέ



Mass Change Deduction

ÅIf using 1 deduction for both Tiers of retirement ς
ǳƴŎƘŜŎƪ άƛƎƴƻǊŜ ƻƭŘ ǇŜǊŎŜƴǘέ ŀƴŘ ŜƴǘŜǊ hƭŘ ҈ ŀƴŘ bŜǿ 
% (you will run this job for both tiers)

ÅClick Enter



Å You will have returned a list of employees showing the current retirement 
rate and the new retirement rate.  Verify the changes.  If a change does not 
ƴŜŜŘ ǘƻ ƻŎŎǳǊΣ ȅƻǳ ǿƛƭƭ ƴŜŜŘ ǘƻ άǳƴŎƘŜŎƪέ ǘƘŜ ŜƳǇƭƻȅŜŜ ƴǳƳōŜǊΦ

Å hƴŎŜ ȅƻǳ ŀǊŜ hY ǿƛǘƘ ǘƘŜ ŘŀǘŀΣ ŎƭƛŎƪ άǎŀǾŜέ ŀƴŘ ǘƘŜ ƴŜǿ ǊŜǘƛǊŜƳŜƴǘ ǊŀǘŜ ǿƛƭƭ 
populate the deduction data under Employee Maintenance for each 
employee.

Å You will repeat this process for Tier 2 rates for employee and employer rate 
changes.



Å If using separate deduction for each Tier ςƭŜŀǾŜ άƛƎƴƻǊŜ ƻƭŘ ǇŜǊŎŜƴǘέ 
checked.  Each employee with this deduction number will be changed 
to the corresponding percentage regardless of the current rate listed.

ÅClick Enter



Å You will have returned a list of employees showing the current retirement rate and 
the new retirement rate.  Verify the changes.  If a change does not need to occur, you 
ǿƛƭƭ ƴŜŜŘ ǘƻ άǳƴŎƘŜŎƪέ ǘƘŜ ŜƳǇƭƻȅŜŜ ƴǳƳōŜǊΦ

Å hƴŎŜ ȅƻǳ ŀǊŜ hY ǿƛǘƘ ǘƘŜ ŘŀǘŀΣ ŎƭƛŎƪ άǎŀǾŜέ ŀƴŘ ǘƘŜ ƴŜǿ ǊŜǘƛǊŜƳŜƴǘ ǊŀǘŜ ǿƛƭƭ ǇƻǇǳƭŀǘŜ 
the deduction data under Employee Maintenance for each employee.

Å You will repeat this process for each retirement deduction numbers.



Deductions to Change for FY23:

ÅRetirement:

ÅTier I: Employer rate 12.59%

ÅTier II: Employer rate 11.44%

ÅUnemployment Compensation:

ÅRate will vary by district



FY23 GL Accounts
This can be accomplished 4 different way:

Å Using Budget Works

Å Fiscal Year End Reorganization

Å Build a Salary Work File and update new  
fiscal year GL from Salary Work File

Å Manually adding GL accounts on each 
employee job through employee 
maintenance



Updating Through Budget Works



Update FY23 GL accounts as you bring in each 
employee type to start their new contract pay



Fiscal Year End Reorganization



Fiscal Year End Reorganization

ÅCopy existing GL records to new fiscal year
ÅYou can choose to copy GL distribution from current FY
ÅYou can choose to copy all  or only jobs with missing GL 

accounts


