
Capital Outlay
Debt Service Entries



Methods of Making the Entries

• Manually Keying Journal Entries
• Importing Journal Entries for Excel
• Keying in an AP check that nets to Zero



The Zero Check

Easier to Search with consistent trackable data
Better Internal Control for Bigger Districts
Payments to Fiscal Agent Account
PSF Leveraged Debt Payments
PSCA Construction Payments
Bus Mileage from Central Office Funds
Even Indirect Cost or CNP Pass Through



The Zero Check

State Bond PSCA Construction Payment

Encumber a PO to the General Contractor
When payment is completed by PSCA

Key invoice to General Contractor
Key a second invoice to General Contractor for the 
State Revenue as a negative.



The Zero Check

State Bond PSCA Construction Payment

Invoice CERT 20 20-57
14-5-7200-514-0015-2210-0-9100-7416 – 162,861.12

Invoice 20 20-57 REV
14-4-2210-000-0000-2210-0-0000-7416 – (162,861.12)

Must do separate invoices to draw down encumbrance
Easily see payments made and left encumbered in Nextgen



The Zero Check

Paying Debt from a Fiscal Agent Account

Invoice for Principal, Interest, and Lowering Long Term 
Debt

13-5-8100-931-9200-6110-0-9200-2016 – 2,675,000.00
13-5-8100-932-9200-6110-0-9200-2016 – 387,050.00
13-1-0114-000-0000-6110-0-0000-2016 – (3,062,050.00)
89-2-0291-000-0000-0000-0-0000-2016 – 2,675,000.00 
89-1-0192-000-0000-0000-0-0000-2016 – (2,675,000.00)



The Zero Check

Critical Steps before keying 89 fund in Accounts Payable

Add 89-1-0111-000 in General Ledger
Assign to your AP Bank Code

Add 89-2-0251-000 in General Ledger to Merge the AP batch



Capital Outlay Entries - 88 Fund

• JE for new Capital Outlay
• JE for Leased Equipment
• JE for Donated Equipment
• JE for Disposing Equipment
• JE for PSCA Construction



Entry for new Capital Outlay

Purchase Asset
Debit - Expenditure

Credit - Cash

12-5-4210-589-0010-5101-0-8420-0260 – 21,000.00
12-1-0111-000-0000-5101-0-0000-0000 – 21,000.00



Entry for new Capital Outlay

Fixed Asset Addition (88 Fund)
Debit - Asset

Credit - Investment in Fixed Asset

88-1-0175-000-0000-0000-0-0000-0000 – 21,000.00
88-3-0310-000-0000-0000-0-0000-0000 – 21,000.00



Entry for Leased Equipment
Record new equipment 

Debit - Expenditure
Credit - Lease Revenue

11-5-2310-589-0026-6212-0-8230-0720 – 9,000.00
11-4-9130-000-0026-6212-0-0000-0720 – 9,000.00

(Could use a Zero Check)



Entry for new Capital Outlay

Fixed Asset Addition (88 Fund)
Debit - Asset

Credit - Investment in Fixed Asset

88-1-0178-000-0000-0000-0-0000-0000 – 9,000.00
88-3-0310-000-0000-0000-0-0000-0000 – 9,000.00

(Fixed Asset Addition in Nextgen)



Entry for Donated Equipment

Debit - Expenditure (FMV of donated Equipment)
Credit - Revenue

City Donation
11-5-3500-532-6010-6001-0-8300-0906 – 12,000.00

11-4-6520-000-6010-6001-0-0000-0906 – 12,000.00

Private Donation
11-5-3500-532-6010-6001-0-8300-0906 – 12,000.00

11-4-6940-000-6010-6001-0-0000-0906 – 12,000.00

(Could use a Zero Check)



Entry for Disposing a Bus

Original Unit Cost  45,836.00
Accumulated Depreciation (41,252.40)
Net Book Value 4,583.60

Auction Proceeds 2,600.00
Auction Fees (260.00)
Net Cash 2,340.00

Net Auction Proceeds 2,340.00
Net Book Value 4,583.60
Loss of on Sale of Equipment (2,243.60)



Entry for Disposing a Bus

Debit - Cash Receipt
Debit - Auction Fees

Credit - Revenue

11-1-0111-000-0000-8997-0-0000-0000 – 2,340.00
11-5-4190-329-8410-8997-0-8410-0946 – 260.00

11-4-9310-000-8410-8997-0-0000-0946 – 2,600.00



Entry for Disposing a Bus

Debit - Investment in Fixed Assets
Credit - Asset

88-3-0310-000-0000-0000-0-0000-0000 - 45,836.00
88-1-0176-000-0000-0000-0-0000-0000 – 45,836.00

Dispose in Fixed Assets (Do Not Delete)



Entry for Disposing a Bus

For GASB 34 Entries Net Gains and Losses

Loss
Debit - Expenditures

Credit - Beginning Fund Balance

88-5-6910-499-0000-0000-0-0000-0000
88-3-0350-000-0000-0000-0-0000-0000



Entry for State Bond Construction

Debit - Capital Project Expenditure
Credit - PSCA Revenue

14-5-7200-514-0052-2210-0-9100-7424 – 143,796.76
14-4-2210-000-0052-2210-0-0000-7424 – 143,796.76

(Could use a Zero Check with separate invoices for exp and 
rev)



Entry for PSCA Construction

Debit - Capital Project Expenditure
Credit - Cash with Fiscal Agent Account

14-5-7200-515-0020-8410-0-9100-7437 – 92,750.56
14-1-0114-000-0000-8410-0-0000-2016 – 92,750.56

(Could use a Zero Check with separate invoices for exp and 
fiscal agent)



Debt Service Entries - 89 Fund

• JE for New Debt Issuance
• JE for Debt Payments
• JE for Fiscal Agent
• JE for Debt early payoff
• JE for Sinking Fund Payments



Entry for New PSCA Debt

Debit - Cash with Fiscal Agent
Debit - Issuance Cost Expenditure
Debit - Any Issuance Discounts

Credit - PSCA Loans
Credit - Any Issuance Premiums

Debit – Amounts to be Provided
Credit – Long Term Debt



Entry for New PSCA Debt

14-1-0114-000-0000-8410-0-0000-2016 – 1,547,738.60
14-5-8100-939-9200-8410-0-9200-2016 – 15,877.09
14-5-9990-933-9200-8410-0-9200-2016 – 6,934.38

14-4-9150-000-0000-8410-0-0000-2016 – 1,416,222.78
14-4-9120-000-0000-8410-0-0000-2016 – 154,327.29

89-1-0192-000-0000-8410-0-0000-2016 – 1,416,222.78
89-2-0291-000-0000-8410-0-0000-2016 – 1,416,222.78



Entry for Debt Payment from PSF 
Leveraging

Debit – Principal
Debit – Interest

Credit – Cash with Fiscal Agent
Debit – Long Term Debt (Same Amount as Principal)

Credit – Amounts to be Provided

13-5-8100-931-9200-8410-0-9200-2014 – 65,327.75
13-5-8100-932-9200-8410-0-9200-2014 - 1,633.19

13-4-2120-000-0000-8410-0-0000-2014 – 66,960.94
89-2-0291-000-0000-8410-0-0000-2014 – 65,327.75

89-1-0192-000-0000-8410-0-0000-2014 – 65,327.75



Entry for Debt Payment from 
Fiscal Agent Account

Debit – Principal
Debit – Interest

Credit – Cash with Fiscal Agent
Debit – Long Term Debt (Same Amount as Principal)

Credit – Amounts to be Provided

13-5-8100-931-9200-6110-0-9200-2016 – 2,675,000.00
13-5-8100-932-9200-6110-0-9200-2016 - 387,050.00

13-1-0114-000-0000-6110-0-0000-2016 – 3,062,050.00
89-2-0291-000-0000-0000-0-0000-2016 – 2,675,000.00

89-1-0192-000-0000-0000-0-0000-2016 – 2,675,000.00



Entry for Interest Payment from 
Fiscal Agent Account

Debit – Interest
Credit – Cash with Fiscal Agent

13-5-8100-932-9200-6110-0-9200-2016 - 387,050.00
13-1-0114-000-0000-6110-0-0000-2016 – 387,050.00



Entry for Fiscal Agent Payments

Debit – Cash with Fiscal Agent
Credit - Cash

13-1-0114-000-0000-6110-0-0000-2016 – 287,112.50
13-1-0111-000-0000-6110-0-0000-0000 – 287,112.50

This amount auto-debits from our bank account monthly



Entry for Waived Lease Payments

Debit - Principal Payment Waived
Credit - Revenue

Debit - Long Term Debt Payable
Credit - Amounts to be Provided

13-5-8300-931-0082-6212-0-9200-0720 – 122.20
13-4-6990-0-000-0082-6212-0-0000-0720 – 122.20

89-2-0293-000-0000-6212-0-0000-0720 – 122.20
89-1-0192-000-0000-6212-0-0000-0720 – 122.20



Entry for Sinking Fund Payment

Debit – Cash with Fiscal Agent
Credit – Cash

Debit – Amounts Available
Credit – Amounts to be Provided

13-1-0114-000-0000-9115-0-0000-2171 – 200,000.00
13-1-0111-000-0000-9115-0-0000-0000 – 200,000.00

89-1-0191-000-0000-9115-0-0000-2171 – 200,000.00
89-1-0192-000-0000-9115-0-0000-2171 – 200,000.00



Questions?

John Gwin
Chief School Financial Officer
Assistant Superintendent of 
Finance
jgwin@shelbyed.org
205-682-7032


