


* Access to google drive
* Adding G Drive to Window Explorer
* Adding Google Drive to Nextgen
* Sharing with colleagues
* Granting Permissions
* Bookmark shared drives

Prepared for the Journey
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* Before trying Google Drive, please consult with
your CSFO and Technology Coordinator to see if
this is right for your district
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B shelbyed.org bookmarks 4 |} Bookmarksbar || TechSupport || Treasury [l Procurement || Research ||} State || Federal | Vendors

L Drive Q  Searchin Drive Tt @ 0 i

My Drive ~ Settings 21
I— New

[ Get Drive for desktop ]

Name

Priority Keyboard shortcuts e
™M 007 Facilities & Maintenance v
» @ My Drive
™M Bookkeeper Files ‘ Details Actit
4 Shared drives PR
BB rFictures Jun 6, 2022 Today
0) i
o Shared with me BB Oneon One Notes Aug 26,2021
a You created an item
@ Recent B  Meet Recordings Aug 4, 2021 1/1 98 AM Feb 20
( 8 Untitled spreadshee
W Stared B8  Daily Notes Jul 18,2021
0 Trash 8 McPherson Invoices May 10, 2021 This month
O st B Planning and Strategy Notes Oct 19,2020 You moved an item to
orage 1:25PM Feb 15
20.07 GB used BB Audititems May 14,2020 (B Inventory )
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== Google Drive (G:) X ol

() New - e T sort ~

~ VTeW ~ sse
Create a new item in the current location.

& > ~ ™ == 3> This PC » Google Drive (G:)

{} Home [J Name Date modified
> 3 OneDrive & My Drive 2/26/2023 12:12 PM
= Shared drives 2/26/2023 12:12 PM
Bl Desktop
B3 Downloads
=3 Documents
P9 Pictures
38 Music

B3 Videos

N T T T TN T 3

== Google Drive (G:)

~ [ This PC
> e OS (C)

> === Google Drive (G:)
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Recycle Bin MS Excel Google
2019 Slides

,
Google MS P Connect
Chrome PowerPoi...

Google MS © Share with Skype

Chrome PowerP
Add to Favorites

"!d Scan with Apex One

Open with
NEXTGEN )
Give access to

Opetiih Copy as path

Add to Favorites - &2 Share
Restore previous versions

Compress to ZIP file

Applications i
Copy as path Ctrl+Shift+C sl Send to

Properties Alt+Enter Cut

= e Copy
Share with Skype -

Create shortcut
MS Office Z0o

Show more options Shift+F10] Delete

Rename

Properties
N

A Adobe Google Drive
TurboTax  Google Docs Acrobat

Acrobat

Prepared for the Journey




Model:
Snapshot Time:

‘:.. Remote Desktop Connection

/' Remote Desktop
»¢ Connection

General DisplayExperience Advanced

Remote audio

Configure remote audio settings.

Settings...

Keyboard
Apply Windows key combinations:
Only when using the full screen
Example: ALT+TAB

Local devices and resources

. Choose the devices and resources that you wantto use in your
'g,l'g"“[ remote session.

B Frinters @ clipboard

More...

(4 Hide Options Connect

Latitude 5510
B2EeR7 P B PAM

sSww
7 Latitude 5510
Snapshot Time: B/2/2002 2804 P

op Connection

Remote Desktop
»* Connection

1ote Desktop Connection

Remote Desktop
»* Connection

Local devices and resources

Choose the devices and resources on this computer that you wantto use in
your remote session.

® Smart cards or Windows Hello for Business
B WebAuthn (Windows Hello or security keys)
Brors
B Location
= B Drives
Bos(c)
B Google Drive (G)
B Drives that| plug in later
i () Video capture devices
¥ Other suoported Plua and Plav (PnP) devices
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Choose export file

«

v A == 3 ThisPC » GonSNGFDGGE3

Organize = New folder
RUN DATE: 02/26 > == ConSNGFDGGE * Name : Da
RUN TIME: 12:43
> [ Desktop | My Drive 2/,
> Documents . Shared drives 24

COST CENTER:001
CALERA HIGH SCH > 4 Downloads

> == Gon SNGFDGGE

0000 Defauk Activiy > Music
> [&=] Pictures
~TOTAL™ Default/ ,
3 . Videos

1001 TEXTBOOKS
1005 LOCKERS > == MyDocuments (

1010 DRIVER EDUW! » == C(\\tsclient) (Z:]
1015 PARKING

i my . [ bt
~TOTAL™ Fees Fle name: | LSPRIN
2010 ADE Save as type: |Por|:able Document Format (*.pdf)

2052 PIANDO FUND
2055 SCHOOL STC
2099 STUDENT DE » Hide Folders

2100 GENERAL FU
D -on.- oee
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+ New My Drive -

Mame

Priority

“ 007.Facilities & Maintenance
3 @ My Drive

M Bookkeeper Files
» Shared drives ‘

BB rictures

2 Shared with me =

One on One Motes
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o Drive Q. Searchin Drive

Capital Projects
N pi )

+ New

22 Manage members
Name
Priority [ Email members
] Shared drive settings
4 @ My Drive | @ g
[ €D change theme >
b |2t|  Shared drives _
2. Rename
Search within Capital Projects
2. Shared with me Q P J
@ Recent ?Si} Hide shared drive
Yo Starred ] View trash
W]  Trash (%) Delete shared drive ©)
¢y Storage
20.07 GB used
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¢}~ Content managers can now share folders. Learn more »

Manage members @ @

Add people and groups l

John Gwin (you)

- Manager -
jgwing@shelbyed.org

Barbara Snyder

Content manager -
bsnyder@shelbyed.org

David Calhoun

Content manager -
dcalhoung@shelbyed.org

Lewis Brooks

Content manager -
I2brocks@shelbyed.org

Prepared for the Journey
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* Principal report

e Detail Activity Reports

* Inventory Reports
 Budget Analysis Reports
 Monthly Close Reports

Prepared for the Journey



* Folder for each fiscal year
* Folder for each month
* Trial Balance
* Monthly Financial Statements
* Principal Report
* LSA Export Report
* Verification Report
 Bank Reconciliation Report
* Missing check report

Prepared for the Journey



* Purchase Order Master Report

* Trial Balance to test for negatives
* Bank Statement

* NSF Report

* Journal Entries

Prepared for the Journey



e Tax Exempt Certificates

* Year End Instructions

* My School Bucks Instructions

* Registration Packets for approval
e Calendar Deadlines

e Accounting Manual

* LSA Chart of Accounts

* Blank Forms

Prepared for the Journey
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* Journal Entry report for Cash

 Compare CR entries to deposits on bank
Statement

* Balance Transfers

Prepared for the Journey



#* GL/JEDR: Joumnal Entry Detail Report (v3.03) [= = ][=]

> Enter Account Selection Criteria

Select By GL Component | :’-:c::ount Descript.ioh i i ]
* Interal Description Fiscal Year Fiscal Period
Journal Code Iﬁ " State/Auditor Description Im -
Status lm I” Page Break on Primary Companent SR Ending Fiscal Year Ending Fiscal Period
" Select by Posting Date 021012023 +|  To[02/28/2023 ] [2023 =] |Febrary -l
™ Summarize Encumbrance Accounts [~ Summarize Enc Accts by Journal Code Component Name ~ Sort Order Beginning Yalue Ending Value

IFund vI |2_ I Izz

Component Contains: Fd
Sort Order Must Be Major to Minor (0 Sort Order = Selection Criteria only - Do I

[~ Select Transaction Number ™ Select Transaction Number Range

Component Name | Sort Order | From Value | To Value
Function 1 0111 011

Report Destination
" To Report Viewer & To Grid " Ta File

" To Printer PR18 CSFO Setup |

Enter Selection Crteria, Click Enter(F1) To Generate Report
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¥ GL/JEDR: Journal Entry Detal Report (v3.05) (o= =]

Account Description
@ Internal Description

Journal Code ICIR vl " State/Auditor Description Fiscal Year Fiscal Period

Status IAII 'l I” Page Break on Primary Compon IZ[]23 j IFEthﬂW j

Accept Selection Criteria

Select By GL Component

W Select by Posting Date (02/01/2023 ~| To{02/28/2023 | Ending Fiscal Year Ending Fiscal Period
[~ Summarize Encumbrance Accounts [~ Summarize Enc Accts by Joum¢ | |2U23 j |FEbeﬂW j
Component Mame  Sort Order  Beginning Value Ending Value

™ Select Transaction Number [” Select Transaction Number Ran IFund ,I Ig_ I Izz

Component Contains: Fd
Sort Order Must Be Major to Minor (0 Sort Order = Selection Criteria only - Do Not St

B Component Name | Sort Order | From Value | To Value
" To Report Viewer &+ To Grid " To File Function 1 0111 0111
" To Printer PR1§ CSFO St

Enter Selection Criteria, Click Enter(F1) To Generate Report
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&% GL/BARP: Budget Analysis Report (v3.06)

Account Description D
o r Double Space e
Select By GL & |nternal Description Report * Enter Account Selection Criteria
Component - - Page Break Aft
" State/Auditor Description Bl B BTG Fi=cal Year Fiscal Period
Primary Component | |:

~Print Budget - |2023 j |January j

 Varance © Yearto Date O NextYear  © Next Year Worksheet Accept Selection Criteria Ending Fiscal Year Ending Fiscal Period
" Mext Year Comparision " Month to Date I™ Show Equities Eggg j IJ;HUEW j
I RunGL Summary Report I Include Contra Accounts Component Name ~ Sort Order  Beginning Value Ending Value
" Run Fund Function Summary Report [~ Display Only Negative Values ’Hh 1 | |z_-,_-ZZ

¥ Display only GL Accounts with Budget Info Account Status

Component Contains: Acty
: IAII vl

Select l[‘.lompenents o Sumn.'nanze EUIDAE . R Sort Order Must Be Major to Minor (0 Sort Order = Selection Criteria only - Do Mot £
';‘E::ty Eg:)n;?ton E\SfFund [ SpecUse Component Name | Sort Order | From Value | To Value

[ Class |:|CCJTR I:IP;-c;gram CIFunObjPr 0 492100000000 492100000000

CIFunObjPr 0 599109209700 599109209700

< p

Report Destination
* To Report Viewer " To Grid " To Eile
" To Printer PR18 CSFO Setup |

Enter Selection Criteria, Click Enter{F1) To Generg

Prepared for the Journey



RUMNDATE: 2/2T/2023 MCAIBUDGETARY ACCOUNTING SYSTEM Fage 1 of 1

RUNTIME: 04:44PM BUDGET AMALYS IS REFORT GLBEARP
SHELBY COUNTYHIGH

THRU FISCALYEAR-PERIOD-MONTH: 2022-4-January

Description 2022 2022 2023 2023 2023 % OF
ActeFd-C-Func-Obj-COtrSFnd-Y-Prog-Spec EUDGET ACTUAL BUDGET ¥TDACT ¥TDEMC BUD VAR

= REVENUES ™™
SOCCER TRANSFERS IN

XAXK-12-4-9210-000-0090-7101-0-0000-0000 1.500.00 1732632 3.000.00 18 87245 0.00 &29.08 -15.872.45
JUNIOR CLASS TRANSERS [N

XAXK-32-4-9210-000-0050-7501-0-0000-0000 G.Ofr TT0.T9 0.00 0.00 0.00 0.00 0.00
= TOTAL REVENUES: 1,500.00 18.087.11 3,000.00 18 872 .45 0.00 825.08 -168T2.45

= EXFENDITURES =™
ATHLETICS INTERMNAL TRANSFER OUT

XXXK-12-5-9910-520-0090-7101-0-5700-0000 1,500.00 8.,055.60 3,000.00 16,082 .45 0.00 5356.08 -12,082.45
QUARTERBACK CLUB TRAMNSFERS OUT

XAXK-32-5-9910-920-0050-7501-0-5700-0000 0.00 10,041.51 0.00 2,790.00 0.00 0.00 -2, 790.00
= TOTAL EXFPENDITURES: 1,500.00 18.087.11 3,000.00 18 8TZ45 0.00 ©825.08 -158T2.45

= GRAND TOTALS =™

TOTAL REVENUES : 1,500.00 18,057.11 3,000.00 18 87245 0.00 &25.08 -158T2.45
TOTAL EXFENDITURES: 1,500.00 18.0987.11 3,000.00 18 87245 0.00 &25.08 -158T2.45
DIFFERENCE: 0.00 0.00 0.00 0.00 0.00 0.00 0.00

= END OF REPORT ==
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