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Fundraisers

• Can provide valuable educational experiences for students if  properly 

supervised

• Can also provide the resources for useful projects

• Important that they not become a nuisance to parents and other supporters

• Avoid lengthy time periods

• Should choose fundraisers that encourage a positive spirit and experience 
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Fundraiser Tidbits

• Principal must pre-approve all school fundraising activities through the use 

of  a Fundraiser Authorization Form.

• The Board may exempt school-related organizations from Principal pre-

approval requirement if  the activity of  the organization is not under the 

control of  the Principal.



Fundraiser Tidbits

• The Board’s fidelity bond does not cover non-employees.

• Elementary school students shall not be involved in door-to-door 

solicitations or sales.



Fundraiser Tidbits

• DO NOT use fundraiser cash funds to cash checks or make payments of  

any kind.

• All funds collected MUST be delivered intact to the school office to be 

receipted and deposited.

• Funds must be remitted to the office timely and not held by the teacher 

until all are collected.



Fundraiser Tidbits

• School employees cannot receive a gift or gratuity from a fundraiser 

vendor.

• If  awards or prizes are to be given to students as a result of  a fundraiser, all 

details MUST be documented and approved PRIOR to start of  fundraiser.

• Raffles are not legal in the State of  Alabama.  They are considered to be 

gambling.   Gambling is still not legal.



AG Opinion 89-00168

A Game of  Chance

Game of  Chance:  “Any contest, game, gaming 

scheme or gaming device in which the outcome 

depends in a material degree upon an element of  

chance, notwithstanding that skill of  the 

contestants may also be a factor therein.”



AG’s Opinion 89-00168

Games of  Chance

Games of  Chance are NOT currently legal in Alabama:

1. Raffles

2. Draw-Downs

3. Patty Drops

4. 10 X 10 Score Grids

Games of  Skill or Knowledge are legal.



Sample Forms Related to Fundraising Activities

• Fundraiser Authorization Form



Sample Fundraiser 

Authorization Form

This example includes before and 

after information as required by 

Section 4, page 2 of  ALSDE 

Financial Procedures for Local 

Schools 



Fundraiser 

Authorization 

Form

To be completed 

and approved prior 

to fundraising 

activity



Fundraiser 

Authorization 

Form 

To include final 

accounting of  

fundraising 

activity 



Sample Forms Related to Fundraising Activities

• Fundraiser Authorization Form

• Transfer Authorization Form



Transfer Authorization 

Form

Useful when two or more activities are splitting 

proceeds of  a fundraiser.

Record all revenues and expenditures in one 

activity code throughout the fundraising event.  

Once the fundraiser is complete, transfer the 

appropriate profit amounts to respective 

activities.



Sample Forms Related to Fundraising Activities

• Fundraiser Authorization Form

• Transfer Authorization Form

• Teacher Control Sheets



Teacher Control 

Sheet

Teacher could use this 

form to keep a record of  

their student remittances 

when collecting funds 

over several days.



Receipt Log for 

Collections of  $$$ or 

Less

Contact your CSFO to determine 

if  they allow this form and what 

dollar amount is authorized.



Sample Forms Related to Fundraising Activities

• Fundraiser Authorization Form

• Transfer Authorization Form

• Teacher Control Sheet

• Event Change Distribution Form



Event Change 

Distribution 

Report

Useful when providing 

change cash to teachers to 

use for fundraiser cash 

boxes.



Coding of  Change 

Cash

• Never payable to Cash or Bank

• Always payable to Principal 

• Could be payable to Asst Principal in 

Principal’s absence

• Change Cash is NOT an expense

• Change Cash is NOT a revenue



Sample Forms Related to Fundraising Activities

• Fundraiser Authorization Form

• Transfer Authorization Form

• Teacher Control Sheet

• Event Change Distribution Form

• Ticket Sales & Reconciliation Worksheet



Ticket Sales and 

Reconciliation 

Report

Use to account for the number 
of  tickets sold and determining 

the appropriate amount of  
funds that should have been 

collected.

Also acknowledges change cash 
to prevent inadvertently 

overstating revenues.



Ticket Sales and 

Reconciliation 

Procedures

Tickets must be sold for any event or fundraiser 
for which admission is charged. 

Ticket sales requires at least 2 people:

1.  Sales at one table

2.  Ticket collected at door / gate / entrance



Athletic Camps
Ex: Football, Baseball/Softball, Cheer

If  held on campus, all proceeds are to be deposited into an athletic 

activity.   These are public funds as they use school property, 

utilities, insurance and personnel.



Paid Parking on School Grounds

as a Fundraiser

These are generally public funds.

May be able to split with a portion going to a non-public activity.



Crowd Funding

Contact your CSFO to determine if  your Board has a policy 

regarding crowd funding.



Questions?
Thank you, 

Jennifer Hornsby

jenniferhornsby2219@gmail.com


